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Thisinstruction implements Air Force Policy Directive (AFPD) 36-32, Military Retirements and Separa-
tions. It also implements, in part, sections of Title 10, United States Code (U.S.C.) (see Attachment 1 for
acomplete list of U.S.C. references). It gives the administrative procedures for processing officers who
are separating from active military service. This Air Force Instruction (AFI) doesn't apply to: The Air
National Guard (ANG) except where stated, US Air Force Reserve (USAFR) units and members, individ-
ual mobilization augmentees, and other individual reservists managed under the Air Reserve Personnel
Center.

Thisinstruction requires that personnel collect and maintain records protected by the Privacy Act of 1974
under 10 U.S.C. 8013 and AFPD 36-32. For Privacy Act statements required by AFI 37-132, Air Force
Privacy Act Program see the forms on the subject. Apply guidelinesin System of Records Notice, FO30
AF MP A, Personnel Data Systems (PDS). Refer to Attachment 1 for glossary of references, abbrevia-
tions, acronyms, and terms. Major commands submit proposed supplements to this instruction to Head-
guarters Air Force Personnel Center, Retirements and Separations Division (HQ AFPC/DPPR), 550 C St
W, Ste 11, Randolph AFB TX 78150-4713. Process supplements that affect any military personnel func-
tion as shown in AFl 37-160, volume 1, table 3.2, The Air Force Publications and Forms Management
Programs--Devel oping and Processing Publications.

SUMMARY OF REVISIONS

This change incorporates interim change (1C) 99-1 which requires officers to give a 6-month notice from

date of application for a 7-day option separation (paragraph 2.4.11.); requires the wing or equivalent level
commander’s endorsement for all voluntary separations except for completing required active service anc
separating instead of acquiring and separating instead of acquiring an active duty service commitment fo
an assignment, training or education course (paragt@gh authorizes officers who are sentenced to 6
months or more of confinement with no dismissal to be dropped from Air Force rolls (parageaphs
and4.3.1.) and denies separation pay to officers who directly cause their nonselection for promotion
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through written communication to the promotion board (paragraph A2.1.1.3.). Seethelast attachment of

the publication. 1C 99-1, for the complete IC. A (|) indicates revision from the previous edition.
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Chapter 1

GENERAL GUIDANCE
Section 1A—Processing Action

1.1. Director, Air Force Personnel Council (AFPC). The AFPC director:

1.1.1. Appoints people from HQ AFPC Retirements and Separations Division (DPPR) to serve as
special assistants.

1.1.2. Delegates authority to personnel who manage and administer separations.

1.2. Separation Authority. Approval of arequest for separation and involuntary separation authority is
vested in the Secretary of the Air Force (SAF). The SAF may exercise this executive act through any des-
ignated office.

1.3. HQ AFPC Retirements and Separ ations Division (DPPR). DPPR:
1.3.1. Processes officer separation requests.

1.3.2. Providesinstructionsto the military personnel flights (MPF) for processing voluntary or invol-
untary releases or discharges, and dismissals.

1.3.3. Sets DOS at 30 days from the date of approval when sending approval notices to the MPFs
within 15 calendar days before, or anytime after, the requested DOS.

1.3.3.1. Providesinstructions to the MPFs to drop officers from the rolls of the Air Force.

1.3.3.2. Submits requeststo the SAF or his or her designee for waiver approvals or exceptionsto
procedural requirements.

1.3.3.3. Updates voluntary and involuntary dates of separation (DOS) and other DOS changesin
the personnel data system (PDS) such as Christmas early release and retention beyond current
DOS.

1.3.3.4. Publishes orders to amend, rescind, or revoke orders issued by MPFs that can no longer
amend, rescind, or revoke the orders.

1.3.3.5. Publishes orders to drop officers from the rolls of the Air Force and to continue Air
National Guard (ANG) and reserve officers on active duty in retired reserve status.

1.3.3.6. Processes major command (MAJCOM) recommendations for retaining reserve officers
on active duty beyond maximum service or age and forwards them to the AFPC.

1.3.3.7. Informsthe MPFsof officers eligibility for full- or half-separation pay, readjustment pay,
or severance pay.

1.4. Military Personnel Flight (MPF). MPFs:

1.4.1. Process specific categories of separations. For every separation that they manage, MPFs pro-
CEess:
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1.4.1.1. Medical holds. MPFs schedule physical examinations according to AFI 48-123, Medical
Examination and Medical Sandards. MPFs:

1.4.1.1.1. Keep separation processing on schedule even when an officer’'s medical examina-
tion isincompl ete.

1.4.1.1.2. Separate an officer as soon as possible when medical hold ends after the officer’s
DOS.

1.4.1.2. Investigative reports or documents. MPFs:

1.4.1.2.1. Follow AFI 90-301, Use, Disclosure, and Safeguard of Inspector General Records
for guidelines on handling Office of Special Investigations (OSl) reports, reports furnished
through OSI channels, and investigative reports from other agencies.

1.4.1.2.2. Ensure that the legal office prepares an unclassified summary or extract of classi-
fied or privileged investigative reports that OS| doesn't provide.

1.4.1.2.3. Ensure that the legal office refers the summary or extract to the originating agency
or higher authority for release approval.

1.4.1.2.4. Protect the confidentiality of reports prepared by or furnished through OSI channels
and other classified or privileged investigative documents or reports. Keep these reports from
case files and from the officers concerned, their counsels, or boards considering their cases.
Send these reports with the case to the MAJCOMS.

1.4.1.2.5. Receive instructions for disposing of the case and return investigative reports or
documents, through channels, to the originating military organization.

1.4.1.3. Sensitive Compartmented Information (SCI), Single Integrated Operation Plan -
Extremely Sensitive Information (SIOP-ESI), or Other Special Access Programs, and Personnel
Reliability Program (PRP).

1.4.1.3.1. MPFsfollow AFI 31-501, Personnel Security Program Management when officers
have, or once had, accessto SCI, SIOP-ESI, or other specia access programs before effecting
their separations.

1.4.1.3.2. Commanders must comply with AFI 36-2104, Nuclear Weapons Personnel Reli-
ability, to decertify officers under PRP prior to their discharge.

1.4.1.4. Early release for Christmas. Eligible officers with a DOS after the 8th of December and
before the 8th of the following January may ask commanders for early release between these
dates. EXCEPTION: Officers may not request early release if they are:

1.4.1.4.1. Under investigation.

1.4.1.4.2. Awaitingtrial or the result of atrial by court-martial or appellate review under Arti-
cle 62(a)(1), Uniform Code of Military Justice (UCMJ).

1.4.1.4.3. Awaiting appellate review of a court-martial conviction.

1.4.1.4.4. Involved in ongoing administrative discharge proceedings.

1.4.1.4.5. Serving with an active duty service commitment (ADSC) for special pay.
1.4.1.4.6. Separating under the PALACE CHASE program.
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1.4.1.4.7. Transferring to another uniformed service.

1.4.1.5. Release on expiration of term of service (ETS) or specified period of time contract
(SPTC). MPFs:

1.4.1.5.1. Processreserve officersfor release on their ETS or SPTC DOS.

1.4.1.5.2. Givethe officerstravel time and ensure that the last day of travel coincides with the
officers DOS.

1.4.1.6. Orders. MPFs;

1.4.1.6.1. Publish orders to discharge or release officers and cite this AFI as the separation
authority in the orders.

1.4.1.6.2. Publish orders to dismiss officers and cite the general court-martial order as the
authority in the orders.

1.4.1.7. Approved Dates of separation (DOS). The Air Force establishes a DOS according to
applicablelawsor policies. EXCEPTION: The SAF or hisor her designee may approve or direct
separations to take effect as soon as possible (ASAP).

1.4.1.8. Accounts of money or property. Before MPFs separate officers, their commanders or
other authority:

1.4.1.8.1. Review and audit the accounts and public property that the officer managed.

1.4.1.8.2. Delay the officer’s separation for enough time to help the officer settle any incom-
plete account.

1.4.1.8.3. Make sure that the officer signed a statement certifying that he or she no longer has
accountability or responsibility for public property or funds.

1.4.1.9. Disposing of pending cases. The MPFs separate officers under the regulation or instruc-
tion in effect on the date the action is started.

1.4.2. Perform Any of the Following as the Situation Warrants:

1.4.2.1. Ensure that officers read the Privacy Act statement (PAS) before furnishing information
and give them a PAS on request.

1.4.2.2. Ask HQ AFPC/DPPRSO to update the PDS with approved early release DOS.

1.4.2.3. Immediately notify HQ AFPC/DPPRSO by message if the officer chooses to separate on
an earlier DOS.

1.4.2.4. Effect separations for officers who avoid accepting notice on the date specified in their
orders.

1.4.2.5. Amend, rescind, or revoke orders when the Air Force can't separate officers on the estab-
lished DOS because they're:

1.4.2.5.1. Awaiting court-martial.
1.4.2.5.2. On medical hold.
1.4.2.5.3. Awaiting final approval of arequest to continue on active duty.
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1.4.2.6. Revoke orders before the effective DOS if a separation depends on an event that doesn’t
occur or a condition that isn't met. EXCEPTION: MPFs may not revoke an order after its effec-
tive date without requesting approval from HQ AFPC/DPPRSO. NOTE: Unless evidence of
fraud or a mistaken fact surfaces, revocation of an administrative separation order after the effec-
tive DOS doesn't restore the officer to active duty status.

1.5. The AFPC Medical SandardsBranch (HQ AFPC/DPAMM). HQ AFPC/DPAMM places offic-
ers on medical hold according to AFI 48-123 when medical treatment facilities ask.

1.6. Officers. They:

1.6.1. May establish an earlier DOS within 5 workdays from receiving notice of a DOS set under
paragraph 1.5.

1.6.2. Separate from active duty at 2400 hours on the date specified in the administrative separation
orders.

Section 1B—Additional Guidance

1.7. Character of Discharge. Character of discharge doesn’t apply to officers dismissed by court mar-

tial or dropped from the rolls of the Air Force. Although the character of discharge normally is based on
a pattern of behavior or duty performance or both, there are circumstances in which a single incident of
misconduct or substandard duty performance may provide the basis for the character of discharge. The
three types of character of discharge that the SAF may direct are:

1.7.1. An Honorable Discharg&his is the highest type of character of discharge.

1.7.1.1. The SAF will direct an honorable discharge when the basis for discharge i€ lagler
ter 2, Section 2A of this AFI, or under AFI 36-320&dministrative Discharge Procedures for
Commissioned Officers, chapter 2.

1.7.1.2. The SAF normally directs an honorable discharge when the basis for discharge pertains
solely to precommissioning activities and is under AFI 36-3206, chapteK@EPTION: The

SAF may direct a discharge UOTHC or a discharge under honorable conditions (general) if an
officer intentionally misrepresented or omitted facts in official statements, records, or commis-
sioning documents.

1.7.2. An Under Honorable Conditions (General) Discharge. The SAF may direct, as a rule, this type
of character of discharge if the military record is not sufficiently meritorious to warrant an honorable
discharge but doesn’t warrant a discharge under other than honorable conditions.

1.7.3. A Discharge Under Other Than Honorable Conditions (UOTHC). The SAF will, as a rule,
direct a discharge UOTHC if the military record doesn’t warrant an under honorable conditions (gen-
eral) discharge.

1.7.4. An Honorable or Under Honorable Conditions (General) Discharge. The SAF may direct one
of these types of discharge when homosexual conduct is the sole basis for the discharge with these
exceptions:

1.7.4.1. The SAF may direct discharge UOTHC if there is a finding that the officer attempted,
solicited, or committed a homosexual act:
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1.7.4.1.1. By using force, coercion, or intimidation.
1.7.4.1.2. With a person under 16 years old.

1.7.4.1.3. With a subordinate in circumstances that violate the military superior-subordinate
relationship. NOTE: The military superior-subordinate relationship doesn’t have to be in the
same chain of command.

1.7.4.1.4. Openly in public view.
1.7.4.1.5. For compensation.
1.7.4.1.6. Aboard a military vessel or aircratft.

1.7.4.1.7. In another location subject to military control under aggravating circumstances,
noted in the findings, that have an adverse impact on discipline, good order, or morale compa-
rable to the impact of such activity aboard a vessel or aircraft.

1.7.4.2. The SAF may direct a discharge UOTHC when accepting an officer’s resignation for the
good of the service in lieu of court-matrtial.

1.8. Future Veterans' Rights and Benefits--Reentering the Service. The Department of Veterans' Affairs
determines the rights and benefits of a former officer under 38 U.S.C. An honorable discharge doesn'
guarantee a former officer reentry into the Service. A discharge under honorable conditions (general) nor
mally rules out former officer's reentry. An officer loses eligibility for reentry when discharged under
other than honorable conditions.

Section 1C—Keeping Officers on Active Duty

1.9. Extending Active Duty for Pregnancy or Family Member’s Medical Care.

1.9.1. The SAF or hisor her designee may extend DOS for pregnant officers or officers with pregnant
spouses when they won't qualify for Government medical care after their current DOS. Officers must
submit requestsfor extended DOS by the 6th month of pregnancy. They also must submit a certificate
of pregnancy from the attending physician with an expected date of confinement (EDC). The exten-
sion period consists of the delivery date plus 1 month. EXCEPTION: A competent medical authority
may recommend alonger extension.

1.9.2. When a doctor confirms that a family member’s iliness or injury constitutes a threat to life or
would cause severe financial hardship if the officer lost military medical benefits the officer may sub-
mit a request for an extension at any time. The officer must submit a certificate from the attending
physician validating the seriousness of the iliness or injury, the prognosis, and the estimated date of
recovery. The extension consists of the number of months required to resolve the medical condition
or associated problems. The extension can't exceed 12 months.

1.9.3. Wing commanders or other authorities:
1.9.3.1. Indorse the request for extension.
1.9.3.2. Recommend approval or disapproval.
1.9.3.3. State whether they can employ the officer.
1.9.3.4. Return requeststo MPFs.
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1.9.4. MPFsforward requests to HQ AFPC/DPPRSO.

1.9.5. Officers may separate early when pregnancy ends in other than live birth or the family mem-
ber’'sillness or injury no longer requires military medical care.

1.9.6. Commanders may not authorize early separation for pregnancies that end in other than live
birth scheduled to occur before the original DOS.

1.9.7. MPFs amend the separation order to reflect the earlier DOS and ask HQ AFPC/DPPRSO to
update the DOS in the PDS.

1.9.8. Officers may extend, except those:
1.9.8.1. Pending court-martial or separation for cause under AFI 36-3206.
1.9.8.2. Whose separation is required under Chapter 3 of this AFI for reasons other than:
1.9.8.2.1. Insufficient retainability for permanent change of station.
1.9.8.2.2. Flight training or technical training elimination.

1.9.8.2.3. Inahility to exercise unrestricted clinical privileges before completing their condi-
tional period.

1.9.8.3. Whose EDC or their spouses EDC are more than 60 calendar days before the officers
current DOS.

1.9.8.4. Whose family members are not expected by medical authorities to need medical care
beyond 60 calendar days before their DOS.

1.9.8.5. They're scheduled for voluntary separation under adverse conditions.

1.10. Reserve OfficersBeyond Maximum Age or Maximum Year s of Commissioned Service.
1.10.1. Eligible reserve officersinclude those serving in the:
1.10.1.1. Medical Corps.
1.10.1.2. Denta Corps.
1.10.1.3. Nurse Corps.
1.10.1.4. Biomedical Sciences Corps.
1.10.1.5. Chaplain Corps.
1.10.2. The SAF:

1.10.2.1. May extend chaplains DOS, with their consent, but not later than the date they reach
age 60.

1.10.2.2. May extend the DOS of a medical officer, dental officer, veterinary officer, Air Force
nurse, or an officer who is designated as a biomedical sciences officer and is qualified for service
as aveterinarian, optometrist, or podiatrist, with their consent, until age 67.

1.10.3. MAJCOMs:

1.10.3.1. May recommend extending eligible reserve officers DOS, with their consent, to fill a
mission-based requirement.
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1.10.3.2. Send their requests with justification and signed consent statements from the officersto
HQ AFPC/DPAMM, 550 C St W, Ste 25, Randolph AFB TX 78150-4727 or HQ USAF/HCS, 172
Luke Ave, Bolling AFB DC 20332-5133.

1.10.4. HQ AFPC/DPAMM or HQ USAF/HCS indorses the request and sends it to HQ AFPC/
DPPRSO. EXCEPTION: If the officer isacolonel or colonel select, send the request to HQ USAF/
DPOB (Colonel’s Group), 1040 Air Force Pentagon, Washington DC 20330-1040.

1.11. Extending Active Duty Involuntarily. The MPF will ask AFPC to extend an officer's DOS when
advised by the staff judge advocate (SJA) that action has been taken against the officer with a view to tria
by court-martial.

1.11.1. MPFs process officers for separation according to instructions from HQ AFPC/DPPRSO
when:

1.11.1.1. Advised by the SJA that charges will not be preferred.
1.11.1.2. All charges have been withdrawn or dismissed.
1.11.1.3. The officer is acquitted of all charges.

1.11.1.4. Convening authority review is complete, the officer’s approves sentence does not
include a dismissal, and the sentence has been compleX&EPTION: A sentence to confine-
ment does not have to be completed to approve the officer’s separation.

1.11.1.5. The SAF takes action under Article 71(b), UCMJ, to commute or suspend a dismissal.

1.12. Keeping OfficersWho Qualify for Retirement. The Air Force normally doesn't involuntarily
separate officers within 2 years of qualifying for retirement from active service under 10 U.S.C 8911 or
for reserve retirement pay under 10 U.S.C 13BXCEPTION: The SAF may approve or order invol-
untary separation under adverse conditions for these officers.

Section 1D—Separation Pay, Severance Pay, or Readjustment Pay

1.13. Entitlement, Limitations, and Computation.
1.13.1. See Attachment 2 for information on separation pay, severance pay, and readjustment pay.

1.13.2. See DaD Instruction (DoDl) 1332.29 and DoD Financial Management Regulation (DoD-
FMR) part 4, chapter 4, for entitlement criteria and limitations to receive full- or half-separation pay,
severance pay, or readjustment pay and the formulas for computing such pay.

1.13.3. HQ AFPC/DPPRP determines an officer’s eligibility to receive full- or half-separation pay,
severance pay, or readjustment pay.

1.13.4. Thelocal financia services offices compute the full- or half-separation pay, readjustment pay,
or severance pay.

1.14. Ready Reserve Agreement. Officers eligible to receive separation pay must sign the Ready
Reserve agreement in Attachment 3 before receiving the pay.
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Section 1IE—Recoupment of Education Assistance, Special Pay, or Bonuses

1.15. Recoupment Requirement.

1.15.1. TheAir Force normally requires recoupment of a portion of education assistance, special pay,
or bonus money received when officers separate before completing the period of active duty they
agreed to serve. Special rules, however, apply to homosexual conduct; see 1.18. below.

1.15.1.1. Education assistance includes such programs as.
1.15.1.1.1. Service academy.
1.15.1.1.2. Armed forces health profession scholarship program.
1.15.1.1.3. Uniformed Services University of the Health Sciences.
1.15.1.1.4. ROTC college scholarship program.
1.15.1.1.5. Tuition assistance.
1.15.1.1.6. Minuteman education program.
1.15.1.1.7. Air Force Ingtitute of Technology.

1.15.1.2. The recoupment in all cases will be an amount that bears the same ratio to the total
amount or cost provided to the officer as the unserved portion of active duty bears to the total
period of active duty he or she agreed to serve.

1.16. Basisfor Recoupment.

1.16.1. If the SAF directs involuntary separation for any reason in AFI 36-3206, chapter 2 or 3, the
officer is subject to recoupment of a portion of education assistance, special pay or bonus money
received.

1.16.2. If the officer voluntarily separates, the officer is subject to recoupment of a portion of educa-
tion assistance, special pay, or bonus money received.

1.17. Officer Disputes Debt for Education Assistance. When a member who is subject to recoupment
of educational assistance disputes that debt, the MAJCOM will appoint an officer (or acivilian employee)
to conduct an inquiry into the facts and hear evidence presented by the member and other parties as appro-
priate, to determine the validity of the debt. If the caseinvolvesaboard of officers (e.g., aBOI or PODB),
that board will conduct the inquiry. The MAJCOM/CC will forward the report of inquiry, together with
his/her recommendation concerning recoupment, with the case to the SAF for decision. See Attachment
4.

1.18. Recoupment When Being Separ ated for Homosexual Conduct. Only certain homosexual con-
duct constitutes a basis for recoupment of education assistance, special pay, or bonuses. Homosexual
conduct constitutes abasisfor recoupment if a characterization of UOTHC isauthorized, or if the conduct
is punishable under the UCMJ (provisions governing sexual conduct). Thisisthe case whether or not the
member is actually separated with a characterization of UOTHC or is actually convicted under the UCMJ.

1.18.1. When ahomosexual conduct case goesto aBOl, the board must make a specific written find-
ing whether the member engaged (or did not engage) in homosexual conduct that constitutes a basis
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for recoupment. If abasisfor recoupment isfound by the board, the board also must make a specific
written recommendation whether recoupment should be effected.

1.18.2. If the officer resigns or appliesfor discharge, the MAJCOM show-cause authority must make
a specific written finding whether the officer engaged (or did not engage) in homosexual conduct that
constitutes abasis for recoupment; and if it is determined that thereis abasis for recoupment; whether
recoupment should be effected.

1.18.3. Officers separated for statements, or marriage or attempted marriage to a person of the same
sex, are not subject to recoupment. If the board determines, however, that the officer made the state-
ment (or married, or attempted to marry a person of the same sex) for the purpose of seeking separa-
tion, recoupment is authorized. In such cases, a specific written finding must be made by the board
that the officer made the statement (or was married, or attempted to marry a person of the same sex)
for the purpose of seeking separation. If the board determines a basis for recoupment exists, the board
also must make a specific written recommendation whether recoupment should be effected.

1.18.3.1. If the officer resigns or applies for discharge, the MAJCOM show-cause authority must
make a specific written finding whether the officer engaged (or did not engage) in homosexual
conduct for the purpose of seeking separation; and if it is determined that there is a basis for
recoupment, whether recoupment should be effected.
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Chapter 2

VOLUNTARY SEPARATIONS
Section 2A—Resigning or Requesting Release Under Normal Conditions

2.1. Commander or Supervisor Counseling.

2.1.1. Officers must meet with their immediate commander or supervisor before applying for separa-
tion.

2.1.2. Theimmediate commander or supervisor helps officers schedule their separations, considering
their preference and the interests of the Air Force.

2.2. Recoupment.

2.2.1. The immediate commanders, supervisors, or MPF chiefs advise officers that if SAF approves
their request for release from active duty or accepts their resignations they may be subject to recoup-
ment of a portion of education assistance, special pay, or bonuses received if they leave active duty
before completing the period of active duty they agreed to serve. See Chapter 1, Section 1E, of this
AFI for recoupment requirements.

2.2.2. Officers who are subject to recoupment of education assistance, special pay, or bonuses must
sign the statementsin Attachment 4.

2.2.3. The MPFsinclude the statements with the request for separation.

2.2.4. If an officer being separated for homosexual conduct received education assistance, special
pay, or bonus money, recoupment may be appropriate. See Chapter 1, Section 1E, of this AFI for
recoupment requirements.

2.3. How Officers Apply.
2.3.1. Officers submit AF Form 780, Officer Separation Actions, to:

2.3.1.1. Request separation for any reason in paragraph 2.4. EXCEPTION: Officers exercising
their early release option based on insufficient qualifications for permanent change of station
(PCS) upon arrival in continental United States (CONUS) from overseas need not use this form.
These officers use the sample memorandum in Attachment 5.

2.3.1.2. Request an earlier or later DOS.
2.3.1.3. Request withdrawal of arequested or approved DOS.
2.3.1.4. Find AF Form 780 in the MPF Personnel Relocations element.
2.3.2. Officersand MPFsrefer to the instructionsin Attachment 6 to complete this form.

2.3.3. The MPFsfile the AF Form 780 with pertinent separation documents in the officer’'s military
personnel record according to AFI 36-2608, Military Personnel Records Systems.

2.4. Honorable Separations. This paragraph does not apply to officers who are pending discharge under
AFIl 36-3206, Administrative Discharge Procedures for Commissioned Officers or court-martial. See
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paragraph 2.5. for applicable limitations. See paragraph 2.12. for military service obligation (M SO) guid-

ance.

2.4.1. Hardship. Officers may request separation to be effective ASAP when active-duty causes per-
sonal or family hardship. NOTE: Normal inconvenience caused by military service, such as living
away from family members, doesn't in itself constitute undue hardship.

2.4.1.1. Officers must submit statements (including financial statements where pertinent), affida-
vits, letters, and telegrams showing that:

2.4.1.1.1. Their situation presents hardships greater than those usually experienced by mili-
tary members or families.

2.4.1.1.2. The hardship is not temporary.
2.4.1.1.3. Only separation can alleviate the hardship.
2.4.1.1.4. Upon separation, they can eliminate or alleviate the hardship.

2.4.1.2. Officerswho can’t present bonafide hardships may qualify to separate for a miscellaneous
reason under paragraph 2.4.17.

2.4.2. Civil office. Eligible officers may request separation on a date before assuming civil officein
violation of 10 U.S.C. 973 as long as they provided satisfactory evidence of election or appointment

to:

2.4.2.1. Any office as a partisan candidate.
2.4.2.2. To acivil office requiring full-time service as a nonpartisan candidate.
2.4.2.3. A civil office requiring full-time service.

EXCEPTION: Officers may not apply if they are serving on an initial tour of extended active
duty (EAD) or serving an agreed-upon period of active duty for advanced education assistance,
training, special pay, or bonuses, or other government-funded programs.

2.4.3. Completing required active service. Officers may apply to separate when they complete
ADSC. To qualify, an officer's DOS must fall on or after the active duty service commitment date
(ADSCD) and no earlier than 6 months from the date of application. EXCEPTION: Officers may
request awaiver for a DOS earlier than 6 months from the date of application.

2.4.3.1. DOS for officers serving overseas must coincide with the ADSCD for the overseas tour.
If the ADSC ends within 12 months after the date eligible for return from overseas (DEROS), the
DOS must fall no earlier than 12 months after DEROS. DOS for officers serving a CONUS max-
imum stabilized tour must fall at or before the end of the tour, or no earlier than 12 months after
the end of the tour.

2.4.3.2. Officerswith assignment selection dates or notified of training or education courses must
apply for separation under paragraph 2.4.11.

2.4.4. Enlisting and retiring. Officers applying for separation to enlist and retire must submit a com-
pleted retirement application and a letter requesting a grade determination. If approved, the officer
receives a DOS scheduled 3 days before the end of the month and retirement effective on the first day
of the following month.
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2.4.5. An SAF-approved early separation program. Officers applying to separate under a
SAF-approved voluntary early separation program must meet the program’s eligibility criteria. The
DOS normally falls on the date requested by the officer.

2.4.6. Withdrawal of ecclesiastical indorsement. Officers may resign ASAP when they lose the
approval they need to serve as chaplains.

2.4.7. Physician redeferment program. Medical officers accepted into the redeferment program may
request a DOS effective at least 30 days before the start-date of the training program, but no earlier.

2.4.8. Attending school. Officersapplying for separationsin order to enter arecognized institution of
higher education in a full-time resident course of instruction must show:

2.4.8.1. Acceptance without qualification starting with a specific school term. NOTE: Thelatest
starting date for the school must fall within the last 30 days of remaining active service.

2.4.8.2. Ability and willingness to pay entrance fees or proof of payment.

2.4.8.3. That the enrollment dateis academically best suited for beginning or resuming education.
2.4.8.4. That an enrollment delayed until the established DOS would cause undue hardship.
2.4.8.5. The DOS must be set 30 calendar days or |ess before the established DOS or the ADSCD.

2.4.9. Conscientious objector (CO). Officers may resign ASAP if approved for CO status under AFI
36-3204, Disposition of Conscientious Objectors.

2.4.10. Transfer to another service. Eligible active-duty officers applying for transfer to another uni-
formed service must state why the transfer benefits national defense aswell astheir careers. Approval
is contingent on appointment in the gaining uniformed service and the officers receive a DOS before
their appointments. EXCEPTION: Officers may not apply for transfer if they:

2.4.10.1. Have a DOS scheduled within 3 months of the date of application.
2.4.10.2. Receive notice of mandatory retirement.

2.4.10.3. Are under investigation, have had charges preferred against them, or have been con-
victed by court-martial.

2.4.10.4. Await separation for cause.
2.4.10.5. Have an assignment selection date or are serving an overseas duty assignment.

2.4.10.6. Areenrolled in technical or flying training or await disposition after removal from such
training.

2.4.10.7. Were considered but not selected for promotion in the primary promotion zone as
defined in AFI 36-2501, Promotion of Active Duty List Officers.

2.4.11. Separating Instead of Acquiring and Active Duty Service Commitment (ADSC) for an
Assignment, Training or Education Course. To apply for this separation, officers must meet the crite-

riain AFl 36-2110, Assignments. The DOS may fall on, before, or later than the officer’s requested
date according to the 7-day option policy in AFI 36-2110. To qualify, an officer's DOS must fall on

or after any existing ADSC date and no earlier than 6 months from the date of application. Officer
assigned overseas or to a ConUS maximum stabilized tour must request a DOS in accordance with
AFI 36-2110, paragraph 2.37 and table 17.
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2.4.12. Transfer to reserve components under PALACE CHASE. The DOS of officers approved
under AFI 36-3205, Reserve Forces Procurement-PALACE CHASE is normally set on the date
requested but may be set for an earlier or later DOS.

2.4.13. Meda of honor. Medal of honor recipients normally receive the DOS requested.

2.4.14. Pregnancy. If an officer wants to separate no later than the EDC, she must provide a physi-
cian’s statement confirming pregnancy and the EDC. Officers whose pregnancies end by other than
live birth receive their applications back from the wing commander if HQ AFPC/DPPRSO hasn't
already processed the application.

2.4.15. Selective service system. ANG or Reserve officers assigned to the selective service system
and who request release from EAD normally receive DOS that fall on the date requested. Officers
send their applications to MPFs.

2.4.16. Insufficient PCS qualifications on return from overseas. Reserve officers with 6 or more
years of active service may request earlier DOS when they have less than 32 calendar days remaining
to their current DOS on arrival at CONUS base. Make these requests by memorandum on Attach-
ment 5.

2.4.17. Miscellaneous reasons. Officers may apply based on unique or unusual reasons when they
don't qualify to apply under any of the reasonsin paragraph 2.4. They may request aDOS that falls no
earlier than 6 months from the date of application. When these officers show that their separation is
in the best interests of the Air Force, the requested DOS is normally approved.

2.5. Limitationson Applicationsfor Separation.

2.5.1. Officers with an assignment selection date or notified of an assignment, training or education
course and who aren’t eligible under the 7-day option policy in AFI 36-2110 may apply for separation:

2.5.1.1. For hardship reasons.

2.5.1.2. Because of pregnancy.

2.5.1.3. Asconscientious objectors.
2.5.1.4. AsaMedal of honor recipients.

2.5.1.5. For miscellaneous reasons.

NOTE:

Officers may not apply for any of the reasons under paragraph 2.4. when their commanders notify them,
verbally or in writing, that they are under investigation or discharge action is being considered under AFI
36-3206 or punitive action is being considered under the UCMJ.

2.5.2. Officersassigned overseas who are temporarily visiting CONUS may only apply for early sep-
aration for hardship reasons.

2.5.3. Officers who want to change a requested or approved DOS use:
2.5.3.1. AF Form 780 if requesting extension of 90 days or less.
2.5.3.2. A SPTCif requesting extension more than 90 days.
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2.5.3.3. A request for withdrawal of the approved DOS and AF Form 780 requesting a new DOS
if they don’t qualify for SPTC and want more than a 90-day extension.

2.6. Recommending and Indorsing Applications.

2.6.1. Th MPFs obtain wing or equivalent level commander’s indorsements for all voluntary separa-
tions except for completion of required service (paragBaBB.) and separating instead of acquiring

an ADSC for an assignment, training or education course (paragrafph). Wing or equivalent

level commander’s indorsements are required for all accelerations and extensions of an approved
DOS.

2.6.1.1. DELETED.
2.6.1.2. DELETED.
2.6.1.3. DELETED.
2.6.1.4. DELETED.
2.6.1.5. DELETED.
2.6.1.6. DELETED.
2.6.1.7. DELETED.
2.6.1.8. DELETED.

NOTE:

An Air Force officer int he grade of colonelmust indorse the AF Form 780 when an officer is serving with
another branch of service and the immediate commander or supervisor signing the AF Form 780 is not an
Air Force officer in the grade of colonel.

2.6.2. MAJCOMs:
2.6.2.1. Indorse CO applications.

2.6.2.2. Send HQ AFPC/DPPRSO recommendations for applicants when specific separation pro-
grams require their review.

2.6.2.3. Send HQ AFPC/DPPRP recommendations officers involved in ongoing investigations,
pending charges, awaiting administrative discharge actions, or undergoing medical disability pro-
cessing.

2.6.3. HQ AFPC/DPPRSO:

2.6.3.1. Retracts approved completion of ADSC DOS when finding that officers have ADSC
beyond the approved DOS.

2.6.3.2. Reviews applications sent by MPFs through the director of selective service system for
selective service separations.

2.7. Forwarding Applications.

2.7.1. MPFs use first-class mail to forward CO applications to the MAJCOM within 5 workdays after
receiving the wing commander's indorsement and after updating the PTI 970 in the PDS.
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2.7.2. MPFs use first-class mail to forward other applications to HQ AFPC/DPPRSO within 5 work-
days after receiving them with indorsements and after updating the PTI 970 in the PDS. EXCEP-
TION: Don't forward applications to HQ AFPC/DPPRSO when the reason for separation is:

2.7.2.1. Completion of ADSC with 6-months notice.
2.7.2.2. Separationin lieu of assignment.

2.7.2.3. PALACE CHASE.

2.7.2.4. Recipient of medal of honor.

2.7.2.5. Pregnancy and officer doesn't have ADSC for government-funded education or training,
special pay, or bonuses.

2.7.3. MPFsdatafax all applicationsto HQ AFPC/DPPRSO when:
2.7.3.1. Therequested DOS falls within 20 calendar days after updating the PTI 970 in the PDS.
2.7.3.2. The officer wants DOS ASAP.

2.7.3.3. Other circumstances warrant it.

NOTE:
Paragraph 2.7.3. doesn’t apply to CO applications.

2.8. Disapproving Applications. The SAF or his or her designee may disapprove an application if the
officer:

2.8.1. Has had charges preferred or is under investigation.

2.8.2. Remains absent without leave or absent in the hands of civil authorities.
2.8.3. Defaulted with respect to public property or funds.

2.8.4. Has been sentenced by court-martial to dismissal.

2.8.5. Isbeing considered for administrative discharge proceedings.

2.8.6. Submits an applications during war or when war isimminent or during an emergency declared
by the President or Congress.

2.8.7. Has an ADSC beyond the requested DOS and states as the reason for separation a miscella-
neous reason, atransfer to another service, adesire to attend school, a desire to enlist and retire, or to
hold civil office.

2.8.8. Has an ADSC for advanced education assistance, Government-funded education or training
programs, special pay, or bonus pay. NOTE: This restriction applies even when the reason for sepa-
ration is pregnancy.

2.9. Deferring Separation. HQ AFPC/DPPRSO:
2.9.1. Normally processes applications 12 months before the requested DOS.

2.9.2. May defer finalizing a request when an officer submits it more than 12 months before the
requested DOS.
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2.10. Effective Date. The effective date normally falls on the date requested but may be earlier or later
than the date requested. An officer may request a specific or preferred DOS. EXCEPTION: If the
officer’s reason for separation requires a DOS ASAP, the officer need not request a specified DOS.

2.11. Reassigning Officers. If HQ AFPC directsreassignment while separation for cause is pending, the
M PF:

2.11.1. Immediately notifies HQ AFPC/DPPRSO and the office of primary responsibility for the
assignment action.

2.11.2. Takes no action on the reassignment until HQ AFPC provides further instructions.

2.12. Regular Officers With or Without M SO.

2.12.1. Inunusual circumstances, when it isin the best interests of the Air Force, the SAF may accept
resignations submitted by regular officers with or without MSO and approve a DOS to take effect
before officers complete an ADSC required by law, Air Force instruction or agreement.

2.12.2. Regular officerswith or without M SO may request a reserve appointment when the reason for
separation is pregnancy.

2.12.3. Regular officers with or without MSO may not request a reserve appointment when the SAF
accepts their resignations for:

2.12.3.1. Early separation as a conscientious objector.

2.12.3.2. Interservice transfer.

2.12.3.3. Early separation for hardship.

2.12.3.4. Early separation for miscellaneous reasons instead of hardship.

2.12.4. Regular officers with MSO resign contingent on a reserve appointment. EXCEPTION: If
the reason for separation is conscientious objector, interservice transfer, or hardship, they don’'t qualify
to resign contingent upon a reserve appointment.

2.12.5. Regular officerswithout MSO may request areserve appointment. EXCEPTION: If therea-
son for separation is conscientious objector, interservice transfer, or hardship, they don't qualify to
request a reserve appointment.

2.13. Reserve OfficersWith or Without M SO.

2.13.1. Reserve officerswith or without MSO may request release or resign when the reason for sep-
aration is pregnancy.

2.13.2. Reserve officers with or without MSO may resign when the reason for separation is hardship,
conscientious objector, or interservice transfer.

2.13.3. For all other separation reasons.
2.13.3.1. Reserve officers with MSO must request release from EAD.
2.13.3.2. Reserve officers without MSO may request release from EAD or resign.
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2.14. Withdrawing Separ ation Requests.
2.14.1. Officers may request withdrawal:

2.14.1.1. Of an approved DOS up to 30 days before the DOS takes effect by giving reasons for the
withdrawal and stating that they have not traveled or used the separation orders to move family
members, ship household goods, or receive advance travel entitlements.

2.14.1.2. Of apending separation application by giving reasons for the withdrawal.

EXCEPTION: Officers may not submit withdrawal requests within 30 days of their approved
DOS unless the request is for hardship.

2.14.2. MPFs:

2.14.2.1. Forward a copy of the separation application, the withdrawal request of a separation
instead of assignment, and the wing commander indorsement directly to HQ AFPC/DPPRSO.

2.14.2.2. Forward all other withdrawal requests with wing commander indorsements and a copy
of the application for separation based on conscientious objector through the same channels that
processed the application for separation.

2.14.2.3. Notify the command or headquarters to hold the application for separation until receiv-
ing the withdrawal request.

2.14.3. The command or headquarters processes both the application for separation and the with-
drawal request.

2.14.4. Commanders indorsing withdrawals must include their reason for recommending approval or
disapproval.

2.14.5. The SAF or designee may withdraw an approved DOS when the reason for separation no
longer exists (for example, pregnancy ends in other than live birth).

2.15. Separating Officersin PCS Status or Temporarily Visiting CONUS.
2.15.1. An officer in PCS status may apply for separation for hardship or miscellaneous reasons.

2.15.2. MPFs may not release officers for overseas movement or return them overseas. EXCEP-
TION: MPFs may authorize these movements if the SAF or his or her designee disapproves the
request for separation.

2.15.3. MPFs:

2.15.3.1. Send the original and two copies of the application with PCS orders attached directly to
HQ AFPC/DPPRSO.

2.15.3.2. Send a copy of the application with attached copies of the PCS orders to the losing and
gaining separations unit, the losing and gaining units of assignment, the losing and gaining MAJ-
COMs of assignment, and, if enroute overseas, the aerial port of embarkation.

2.15.4. Officers temporarily in CONUS from overseas may only apply to separate for hardship rea-
sons.

2.15.5. For visiting officers applying for separation, MPFs:
2.15.5.1. Attach acopy of the orders returning officersto CONUSto AF Form 780.
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2.15.5.2. Send the original and two copies of the form and attachment directly to HQ AFPC/
DPPRSO.

2.15.5.3. Send a copy of the form and attachment to the unit of assignment and the MAJCOM.

Section 2B—Resigning or Requesting Discharge Instead of Undergoing Further Administrative Dis-
charge Proceedings

2.16. Counsdl.

2.16.1. Before officersresign or apply for discharge instead of undergoing further administrative dis-
charge proceedings under AFI 36-3206, MPFs:

2.16.1.1. Give them an opportunity to meet with counsel.
2.16.1.2. Provide them with amilitary counsel unless they expressly decline one.

2.16.2. If officersrefuse counseling by military counsel, they state thisin their resignation memoran-
dums or applications for discharge.

2.16.3. The Air Force won't reimburse officers for civilian counsel.
2.16.4. If officers decline military counsel, the MPF chief counsels them on their separation options,
including:

2.16.4.1. The office’s eligibility for separation pay, readjustment pay or severance pay.

2.16.4.2. The least favorable character of discharge the SAF may direct when accepting the

officer’s resignation (officers may submit a resignation when notified of the action initiated and
before notified to show cause for retention before a BOI).

2.16.4.3. The least favorable character of discharge the SAF may direct when approving the
officer’s application for discharge (officers may apply for discharge after notified to show cause
for retention before a BOI).

2.16.4.4. What constitutes a voluntary separation for purposes of the officer’’s separation eligibil-
ity and reimbursement obligations.

2.16.5. MPFs include the MPF chief's statement verifying counseling and the officer's understanding
this counseling with the resignation or request for discharge.

2.17. Recoupment.

2.17.1. Military counsel or MPF chiefs advise officers that if SAF accepts their resignations or
approves their request for discharge they may be required to reimburse a portion of advanced educa-
tion assistance, special pay, or bonuses received if they leave active duty before completing the period
of active duty they agreed to serve. Séapter 1, Section 1E, of this AFI for recoupment require-

ments.

2.17.2. Officers who are subject to recoupment of education assistance, special pay, or bonuses must
sign the statements Attachment 4.

2.17.3. The MPFs include the statements with the resignations or applications for discharge.
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2.17.4. If an officer being separated for homosexual conduct received education assistance, special
pay, or bonus money, recoupment may be appropriate. See Chapter 1, Section 1E, of this AFI.

2.18. Conditional Resignationsor Requests for Dischar ge. Wing commanders or the MAJCOMSs may
return to an officer any resignation or request for discharge that is conditioned on the character of dis-
charge the SAF may direct or that is conditioned on a specific date of separation.

2.19. Subsequent Resignationsor Requests for Discharge. Wing commanders or MAJCOMs may
return to an officer a subsequent resignation or request for discharge that is based on the same grounds or
supported by the same evidence as a previous resignation or request. EXCEPTION: Process such resig-
nations and requests if unusual circumstances warrant.

2.20. Withdrawing Resignations or Requestsfor Discharge.
2.20.1. MPFs.

2.20.1.1. Send a message or datafax to personnel at commands or headquarters asking them to
hold a pending resignation or request for discharge for which an officer has requested withdrawal .

2.20.1.2. Send the withdrawal request with the wing commander’s indorsement and a copy of the
resignation or request for discharge to HQ AFPC/DPPRP through the MAJCOM.

2.21. R esigning Instead of Under going Administrative Dischar ge Proceedings.
2.21.1. Officers:

2.21.1.1. May resign after the wing commander (or other cognizant authority) initiates adminis-
trative discharge action and before the MAJCOM notifies them to show cause for retention on
active duty. (See Attachment 7 and Attachment 8.)

2.21.1.2. May resignto enlist andretireif they’reeligible to apply for retirement in enlisted status.
(See Attachment 9.)

2.21.2. The wing commander or other cognizant authority indorses the resignation and forwardsiit to
the MAJCOM. (See Attachment 10.)

2.21.3. The MAJCOM indorsestheresignation and refersit to HQ AFPC/DPPRP. NOTE: See para-
graph 1.18. of this AFI regarding required findings and recommendations on recoupment if the basis
for separation is homosexual conduct.

2.21.4. HQ AFPC/DPPRP forwards the resignation to the OSAF.
2.21.5. MPF schedules DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

2.22. Requesting Discharge instead of Undergoing Administrative Dischar ge Proceedings.
2.22.1. Officers:

2.22.1.1. May apply for discharge at any time after the MAJCOM notifies them to show cause for
retention on active duty. (See Attachment 11 and Attachment 12.)

2.22.1.2. May apply for discharge to enlist and retire if they’re eligible to apply for retirement in
enlisted status. (See Attachment 13.)
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2.22.1.3. May not request discharge if the SAF has already ordered their discharge.

2.22.2. The wing commander (or other cognizant authority) indorses the request for discharge and
refersit to the MAJCOM. (See Attachment 14.)

2.22.3. The MAJCOM indorses the request for discharge to HQ AFPC/DPPRP. NOTE: See para-
graph 1.18. of this AFI regarding required findings and recommendations on recoupment if the basis
for separation is homosexual conduct.

2.22.4. HQ AFPC/DPPRP forwards the request for discharge to the OSAF.
2.22.5. MPF schedules DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

Section 2C—Resigning for the Good of the Service

2.23. General Procedures. Officers may submit aresignation for the good of the service with the under-
standing that the SAF may direct a discharge UOTHC when their conduct makes them subject to trial by
court-martial. (See Attachment 15.)

2.23.1. The wing commander or cognizant authority indorses the resignation to the general
court-martial convening authority. (See Attachment 16.)

2.23.2. Thegeneral court-martial convening authority refersthe resignation to the officer’'s MAJCOM
of assignment.

2.23.3. The MAJCOM of assignment indorses the resignation and refersit to HQ AFLSA/JAIM with
an information copy to HQ AFPC/DPPRP. NOTE: See paragraph 1.18. of this AFI regarding
required findings and recommendations on recoupment if the basis for separation is homosexual con-
duct.

2.23.4. HQ AFLSA/JAIM forwards the resignation to the OSAF.
2.23.5. MPF schedules DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

2.24. Counsel. Before officers resign for the good of the service, MPFs:
2.24.1. Give them an opportunity to meet with counsel.
2.24.2. Provide them with amilitary counsel unlessthey expressly decline one.

2.24.2.1. If officers refuse counseling by military counsel, they state this in their resignation
memorandums.

2.24.2.2. The Air Force won't reimburse officersfor civilian counsal.

2.24.2.3. MPF includes the MPF chief’s statement verifying this counseling with the resignation
for the good of the service.

2.25. Recoupment.

2.25.1. Military counsel or MPF chiefs advise officers that if SAF accepts their resignation they may
be required to reimburse a portion of advanced education assistance, specia pay, or bonuses received
if they leave active duty before completing the period of active duty they agreed to serve. See Chap-
ter 1, Section 1E, of this AFI.
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2.25.2. Officers who are subject to recoupment of education assistance, special pay, or bonuses must
sign the statementsin Attachment 4.

2.25.3. The MPFsinclude the statements with the resignation for the good of the service.

2.25.4. If an officer being separated for homosexual conduct received education assistance, special
pay, or bonus money, recoupment may be appropriate. See Chapter 1, Section 1E, of this AFI.

2.26. Conditional Resignations. The wing commander or the MAJCOM may return to an officer ares-
ignation that is conditioned on the character of discharge the SAF may direct or that is conditions on a
specific date of separation.

2.27. Subsequent Resignations. The wing commander or the MAJCOM may return to an officer a sub-
sequent resignation that is based on the same grounds or supported by the same evidence as a previous
resignation. EXCEPTION: Processthese resignationsif unusual circumstances warrant.

2.28. Withdrawing Resignation.

2.28.1. MPFs forward relevant materials to the MAJCOM of assignment through the general
court-martial convening authority. Include:

2.28.1.1. Requeststo withdraw resignation.
2.28.1.2. Wing commander’s indorsements.
2.28.1.3. Copy of resignation with indorsements and attachments.

2.28.2. The MAJCOM indorses the withdrawal request and forwardsit to HQ AFLSA/JAIM with an
information copy to HQ AFPC/DPPRP.

2.28.3. MPFs ask the command or headquarters to hold a pending resignation when officers file a
withdrawal request.

2.29. TrialsPending Resignation. Trial counsel requests the military judge to postpone atrial by
court-martial pending notice of adecision of aresignation for the good of the service.

2.29.1. The SJA closely monitors the resignation and, when appropriate, asks AFLSA/JAIM for
authority to proceed with trial.

2.29.2. If the SJA or other authority determines that, for any reason, an officer should be tried before
receiving notice of aresignation decision, the SJA will ask HQ AFLSA/JAIM to authorize atrial.
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Chapter 3

INVOLUNTARY SEPARATIONS
Section 3A—Responsibilities

3.1. Programsand Procedures Branch. HQ AFPC/DPPRP:
3.1.1. Projectsofficersfor separation in the PDS.
3.1.2. Sends MPFsinstructionsto effect separations.

3.1.3. Receives substantial documentation and recommendations from OPRs when officers are sub-
ject to separation under paragraph 3.7. or paragraphs 3.9. through 3.15.

3.2. Military Personnel Flight. MPFs process officers for separation on their DOS.
Section 3B—Discharge or Release From Active Duty

3.3. Reserve OfficersWho Reach the Age Limit.

3.3.1. HQ AFPC/DPPRP instructs MPFs to release or discharge reserve officers on their DOS when
they reach age 60 or complete a period of retention beyond age 60.

3.3.2. MPFs:
3.3.2.1. Releasereserve officersif they apply for transfer to the Retired Reserve.

3.3.2.2. Discharge reserve officers who didn't apply for transfer to the Retired Reserve and those
not eligible for transfer to the Retired Reserve.

3.4. OfficersWho Aren’t Selected for Promotion. The DOS for officers not selected for promotion for
the second time to the grade of captain, major, or lieutenant colonel normally falls no later than the last
day of the 6th calendar month after the month in which the report of the board that considered them is
approved. NOTE: This applies to officers twice not selected for promotion and selected for, but who
decline, continuation on active duty.

3.4.1. Theofficers may request an earlier DOS once they know they weren't selected.

3.4.2. The MPF discharges regular officers and releases reserve officers from active duty.

3.5. Second Lieutenants Found not Qualified for Promotion:

3.5.1. The SAF may retain an officer on active duty for at least 6 months after the promotion to first
lieutenant would have been effective.

3.5.1.1. The SAF may direct discharge ASAP if the officer is still not qualified for promotion
after the 6-month period has passed.

3.5.2. The SAF may retain an officer for alonger period, not to exceed 18 months after the date the
officer was first found not qualified for promotion.
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3.5.2.1. The SAF may direct discharge ASAP if the officer is till not qualified for promotion
after the approved longer period has passed.

3.5.3. The SAF may direct discharge without retaining the officer for at least 6 months if the officer
isathreat to good order and discipline.

3.6. OfficersWho Aren’t Continuing on Active Duty.

3.6.1. The DOS for officers who decline further continuation and those not selected for further con-
tinuation is the date on which their current continuation period ends.

3.6.2. The MPF discharges regular officers and releases reserve officers from active duty.

3.7. OfficersWho Lose Their Ecclesiastical Indor sements. Procedures for separating chaplains when
the ecclesiastical indorsing agency withdraws its approval:

3.7.1. HQ USAF/HCS notifies HQ AFPC/DPPRP in writing of the withdrawal of ecclesiastical
indorsement.

3.7.2. HQ AFPC/DPPRP:
3.7.2.1. Sendsthe MPFsinstructions to notify the officer (see Attachment 17).

3.7.2.2. Monitors actions taken by the officer to make sure that they complete required actions as
soon as possible but not |ater than 6 months after the notification date.

3.7.2.3. Sends M PFs separation instructions.
3.7.3. MPFs:
3.7.3.1. Send acopy of the notification memorandum to HQ AFPC/DPPRP.
3.7.3.2. Schedule DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

3.8. Officers Who Have Reached Their Maximum Years of Commissioned Service or Servicein
Grade.

3.8.1. HQ AFPC/DPPRP instructs MPFs to release or discharge reserve officers on their DOS when
they reach the maximum years of commissioned service or yearsin grade.

3.8.2. MPFs:
3.8.2.1. Releasereserve officersif they apply for transfer to the Retired Reserve.
3.8.2.2. Discharge reserve officers who didn't apply for transfer to the Retired Reserve and those
not eligible for transfer to the Retired Reserve.

3.9. OfficersWho Don’t Complete M edical Education or Training Programs.

3.9.1. The AFPC OPR notifies HQ AFPC/DPPRP when reserve officersfail to complete the:
3.9.1.1. Dietetic internship.
3.9.1.2. Medical technology program.
3.9.1.3. Clinical psychology program.
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3.9.1.4. Appropriate health professional training requirements.
3.9.1.5. Masters degree program for physical therapists.
3.9.1.6. Uniformed Services University of the Health Sciences educational requirements.

3.9.2. MPFs schedule officers for discharge ASAP, upon receiving separation instructions from HQ
AFPC/DPPRP.

3.9.3. A board of officers determines the discharge of nonprobationary reserve officers. EXCEP-
TION: These officers may waive their right to a board hearing.

3.9.4. The appropriate HQ AFPC/DPAMM office reassigns nonprobationary reserve officers to the
base of their servicing MPF for processing under section C of this chapter.

3.9.5. HQ AFPC/DPPRP:
3.9.5.1. Instructs MPFsto notify the officers (see Attachment 18).
3.9.5.2. Sends MPFs separation instructions.
3.9.6. Nonprobationary reserve officers:
Acknowledge receipt of notification (see Attachment 19).
Respond within 10 calendar days from receiving notification (see Attachment 20).

3.10. Officers Who Fail the National Council Licensure Examination for Registered Nurses
(NCLEX - RN).

3.10.1. HQ AFPC/DPRP:

3.10.1.1. NotifiesHQ AFPC/DPPRP in writing when officersfail the required test for the second
time or, after thefirst failure, fail to retake the test.

3.10.1.2. Considers officerswith a ROTC college scholarship program (CSP) active duty service
commitment for transfer to another career field.

3.10.2. MPFs schedule discharge ASAP upon receiving separation instructions from HQ AFPC/
DPPRP.

3.11. OfficersWho Don’t Complete the USAF Nurse Transition Program.
3.11.1. HQ AFPC/DPAMM:

3.11.1.1. Notifies HQ AFPC/DPPRP in writing when officers don't complete the USAF nurse
transition program.

3.11.1.2. Considers officers with ROTC CSP active duty service commitment for transfer to
another career field.

3.11.2. MPFs schedule discharge ASAP upon receiving separation instructions from HQ AFPC/
DPPRP.

3.12. OfficersWith An Accelerated Appointment. This applies to reserve officers tendered an initial
appointment pending completion of the National Agency Check (NAC).
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3.12.1. When a NAC investigation uncovers information that could have prevented appointment or
that renders an officer unqualified for an appointment, the AFPC accessions OPR:

3.12.1.1. Notifies the officer in writing of the recommended discharge action and the reason for
the recommendation.

3.12.1.2. Allowsthe officer to submit a statement or to decline to comment.
3.12.1.3. NotifiesHQ AFPC/DPPRP in writing of actions taken.

3.12.2. MPFs schedule discharge ASAP upon receiving separation instructions from HQ AFPC/
DPPRP,

3.13. OfficersWho Don’t Complete Initial Training, Formal Upgrade, or Certification Training.

3.13.1. The AFPC OPR for flying or technical training notifies HQ AFPC/DPPRP in writing when
probationary reserve officers.

3.13.1.1. Don't completeinitial flying training or initial technical training.
3.13.1.2. Don't qualify for reclassification.
3.13.1.3. Can't remain on active duty because there is no requirement for their continued service.

3.13.2. The AFPC OPR for upgrade or certification training notifies HQ AFPC/DPPRP in writing
when probationary reserve officersfail formal upgrade or certification training.

3.13.3. The OPR for accessing judge advocates notifies HQ AFPC/DPPRP in writing when proba-
tionary reserve officers serving as judge advocates don't complete military orientation training or ini-
tial professional training as a judge advocate.

3.13.4. MPFs schedule discharge ASAP for all separations under paragraph 3.13.1. through 3.13.3.
upon receiving separation instructions from HQ AFPC/DPPRP.

3.14. Probationary Reserve OfficersWho Can’t Exercise Unrestricted Clinical Privileges. Proba-
tionary reserve officers are those serving during the initial 365 days at their first permanent duty station as
medical service officers either with or without unrestricted clinical privileges.

3.14.1. HQ USAF Surgeon General recommends the discharge of probationary reserve officers who
lack sufficient training or ability, current medical knowledge and skills, or judgment to perform the
full range of normal duties.

3.14.2. The AFPC OPR notifies HQ AFPC/DPPRP in writing of probationary reserve officers identi-
fied for separation.

3.14.3. Paragraph 3.14. applies to any probationary reserve officer serving as a
3.14.3.1. Physician.
3.14.3.2. Dentist.
3.14.3.3. Podiatrist.
3.14.3.4. Nurse anesthetist.
3.14.3.5. Clinical psychologist.
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3.14.3.6. Clinical socia worker.
3.14.3.7. Midwife.

3.14.3.8. Occupational therapist.
3.14.3.9. Optometrist.
3.14.3.10. Physical therapist.
3.14.3.11. Physician assistant.

EXCEPTION: Paragraph 3.14. doesn't apply to probationary reserve officers commissioned
through:

3.14.3.12. The armed forces health profession scholarship program.
3.14.3.13. The Uniformed Services University of the Health Sciences.
3.14.3.14. A ROTC college scholarship program.

3.14.3.15. Government-funded commissioning programs.

3.15. OfficersWho Don’'t Have Licenses.

3.15.1. The AFPC OPR notifies HQ AFPC/DPPRP in writing when a probationary reserve officer
serving as a physician, dentist, registered nurse, clinical psychologist, podiatrist, optometrist, pharma-
cist, or physical therapist doesn't have valid license.

3.15.2. MPFs schedule discharge ASAP upon receiving separations instructions from HQ AFPC/
DPPRP.

3.16. Administrative Discharge for Cause. This applies to officers identified for discharge under AFI
36-3206, Administrative Discharge Procedures for Commissioned Officers.

3.16.1. HQ AFPC/DPPRP sends MPFs instructions for Secretarial-directed discharges of officers:

3.16.1.1. For failing to meet the prescribed standards of performance and conduct.
3.16.1.2. For misconduct.

3.16.1.3. For moral or professional dereliction.

3.16.1.4. For homosexual conduct.

3.16.1.5. When they pose athreat to national security.

3.16.2. MPFs schedule DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

3.16.3. If an officer being separated for homosexual conduct received education assistance, specia
pay, or bonus money, recoupment may be appropriate. See Chapter 1, Section 1E, of this AFI.

3.17. Substituting Administrative Discharge for Dismissal.

3.17.1. The SAF, for good cause, may substitute an administrative discharge for a dismissal under
Article 74(b), UCMJ.

3.17.2. MPFs schedule DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.
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3.18. Secretarial-Directed Releases. SAF may release reserve officersfrom active duty in the best inter-
est of the Air Force.

3.18.1. When recommending the release of areserve officer from active duty, MAJCOMSs:
3.18.1.1. Notify the officer in writing of the intended action and reason for it.
3.18.1.2. Allow the officer time to submit a statement or to decline to comment.

3.18.1.3. Send HQ AFPC/DPPRP the recommendation signed by the major commander, the vice
or deputy commander, or the staff director.

3.18.1.4. Send HQ AFPC/DPPRP the notification memorandum with supporting documentation
and any statement or information received from the officer.

3.18.2. MPFs schedule DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

3.19. Reserve OfficersWho Don’t Qualify for Permanent Change of Sation (PCS). TheMPFs
release reserve officers with less than 6 years of active military service as of their DOS if they don’t qual-
ify for PCS and one of these criteria applies:

3.19.1. They return to CONUS. MPFs release reserve officers ASAP when they return from over-
seas.

3.19.2. Competent authorities authorize release in conjunction with moving or inactivating their unit
or base. MPFs normally release reserve officers no sooner than 30 calendar days before the moving
or inactivation date.

3.19.3. Competent authorities notify officersin writing that they are surplus officers. MPFs normally
release areserve officer 90 calendar days after the notification date. MPFs may release an officer ear-
lier if the officer and the officer’s commander agreeto an earlier release date or the officer qualifiesfor
earlier release under some other policy. EXCEPTION: Don't release officers who are subject to
involuntary separation under other provisions.

3.20. Officers With Disapproved Requestsfor Extension of Active-Duty Tours. MPFs release offic-
erson their DOS when the OPR for conditional reserve status (CRS) or specified period of time contracts
(SPTC) disapproves their requests for CRS or SPTC.

3.21. Srength Adjustments. When required, HQ USAF and AFPC issue instructions governing the eli-
gibility criteria and release procedures for reserve officers under reduction-in-force programs.

3.22. OfficersEligiblefor Retirement. MPFs release reserve officers on their DOS when they don't
apply for voluntary retirement to coincide with their DOS.
3.23. Officers Serving With the Selective Service System.
3.23.1. The Director, Selective Service System:
3.23.1.1. Recommends the release of officers assigned to the Selective Service System.
3.23.1.2. Sendsthe recommendation to HQ AFPC/DPPRP.
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3.23.2. MPFs schedule DOS no earlier than 90 calendar days after receiving separation instructions
from HQ AFPC/DPPRP.

3.23.3. The officer and the Selective Service System director may agree to an earlier release date.

3.24. Officers Not Selected for the Regular Air Force (RegAF).

3.24.1. This applies to reserve officers not selected for RegAF and identified for separation under
AFI 36-2610, Appointment of Officersin the Regular Air Force and Conditional Reserve Satus. HQ
AFPC/DPPRP sends MPFs instructions to release these officers normally no later than the last day of
the 11th month following publication of the RegAF board results.

3.24.2. The officers may apply to separate earlier with their commander’s approval.
Section 3C—Disposition Board (Board of Officers)

3.25. Board of Officers Entitlement. A nonprobationary reserve officer subject to discharge as a result
of failing to complete amedical education or training program has the right to a hearing before a board of
officers (disposition board). The officer also has the right to waive the board hearing.

3.26. Appointing and Convening Disposition Board. Wing or higher-level commanders appoint and
convene disposition boards, when required. 1nthe order of appointment, state "By order of The Secretary
of the Air Force."

3.27. Composition of Disposition Board. The disposition board must consist of at |east three
field-grade voting members who are senior in grade to the officer considered. At least one member must
belong to a reserve component.

3.27.1. Thelegal advisor’s rulings on procedural matters are final. A nonvoting field-grade judge
advocate officer normally serves aslegal advisor to the board

3.27.2. A nonvoting field-grade officer normally serves as recorder for the board. EXCEPTION: A
company-grade judge advocate officer who meets the UCMJ criteriain Article 27(b) may serve as a
board recorder.

3.28. Conduct of the Disposition Board.
3.28.1. Immediately after receiving and reviewing the case, the recorder:
3.28.1.1. Decideson the areas that may need exploration and explanation at the hearing.

3.28.1.2. Requests further investigation or more documentation or information if necessary to
properly evaluate the case.

3.28.2. Thelegal advisor also reviews the file before the hearing and helps the recorder evaluate the
case.

3.28.3. Voting members of the board don't review the case before the hearing.
3.28.4. AFI 51-602, Boards of Officers governs board procedures.

3.28.4.1. Only the voting members attend closed sessions of the board. The board may seek the
advice of the legal advisor during open session with the recorder, the officer pending discharge,
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and counsel present. EXCEPTION: After the board decides the case, it may request the legal
advisor to help draft the findings and recommendations in closed session. In such cases, the
reporter enters the closed session with the legal advisor, records the proceedings verbatim, and
includes them in the transcript.

3.28.5. The nonprobationary reserve officer may:

3.28.5.1. Present evidence and appear before the board with assigned military counsel or
requested military counsel.

3.28.5.2. Arrange for witnesses to appear at the hearing or they may ask the recorder to do so.
3.28.5.3. Personally or through counsel question any witness brought before the board.

NOTE:

Rules for assigning military counsel, and for requesting and approving specific military counsel, are con-
tained in AFI 51-201, Military Justice Guide.

3.28.6. Civilian counsel may appear before the board at the officer's expense. NOTE: Representa-
tion by civilian counsel doesn't relieve assigned military counsel unless the nonprobationary reserve
officer so wishes.

3.28.7. The officer'smilitary counsel must have qualifications under Article 27, UCMJ, at least equal
to those of the recorder. EXCEPTION: The officer may waive this requirement.

3.28.8. The convening authority appoints military counsel to represent the nonprobationary reserve
officer at the board proceedings if the officer or his or her counsel do not appear in person to defend
their case.

3.28.9. Therecorder normally invites witnessesto appear for the nonprobationary reserve officer and
the Government if, in the legal advisor’s opinion, the witnesses are available and their testimony
would add materially to the case.

3.28.10. The Government pays travel expenses and per diem cost to nongovernment employee wit-
nesses who appear under invitational travel orders to testify for the nonprobationary reserve officers.
The board may not authorize Government reimbursement for witnesses who aren't invited by the
recorde.

3.28.11. In order for the Government to pay travel and per diem costs for awitness, the legal advisor
must determine that:

3.28.11.1. Thetestimony is substantial, material, and necessary for proper disposition of the case.
3.28.11.2. Thetestimony may not be adequately presented by other means.

3.28.12. Ineach case the board must find whether the officer failed to complete the medical education
or training requirements.

3.28.13. The board must ensure that it recommends actions that comply with the findings and Air
Force policy.
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3.29. Disposition Board Proceedings.

3.29.1. The convening authority sends the original and one copy of the report to HQ AFPC/DPPRP
and provides a copy of the report to the officer and the MAJCOM.

3.29.2. HQ AFPC/DPPRP.
3.29.2.1. Forwardsthe original report to the SAF or his or her designee for final action.

3.29.2.2. Sends MPFs separation instructions upon receiving decision from SAF or hisor her des-
ignee.

Section 3D—Vacating Appointments

3.30. Incompatible Satus.

3.30.1. Reserve officers automatically vacate appointments they currently hold when they accept an
appointment as commissioned officersin the Regular Air Force or appointments in a different reserve
commissioned grade.

3.31. Accepting Civil Officeor Appointmentsin Diplomatic or Consular Service. Any commis-
sioned officer on active duty who accepts or exercises the functions of a civil office in violation of 10
U.S.C. 973 or who accepts or holds an appointment in the diplomatic or consular service of the Govern-
ment ceases to serve as an officer of the Air Force.

3.32. OfficersWho Don’t Accept Senate-Confirmed Regular Air Force Appointments. Any com-
missioned officer of the Regular Air Force serving under a recess appointment who doesn’t accept a con-
firmed appointment when Congress reconvenes stops serving as an officer of the Regular Air Force on the
date that the current session of Congress recesses.

3.32.1. Wing commanders notify HQ AFPC/DPPRP when conditions exist to vacate an officer’s
appointment in the United States Air Force.

3.32.2. MPFs separate officers ASAP upon receiving instructions from HQ AFPC/DPPRP.
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Chapter 4

DROPPING OFFICERSFROM THE ROLLSOF THE AIR FORCE

4.1. General Information.

4.1.1. Dropping an officer from therolls of the Air Force ends military status as of 2400 hours on the
date specified in the Department of the Air Force (DAF) orders published by HQ AFPC/DPPRP.
NOTE: This chapter doesn't apply to retired officers on active duty. It also doesn't apply to dropping
officers from the unit rolls who are:

4.1.1.1. Missing.
4.1.1.2. Captured.
4.1.1.3. Prisoners.
4.1.1.4. Absent without leave.

4.1.2. Dropping an officer from unit rolls affects Air Force strength only. It doesn't end military sta-
tus.

4.1.3. MPFsmay not issue separation documents.

4.1.4. MPFsfollow AFI 31-501 when an officer has, or once had, access to SCI, SIOP-ESI, or other
special access programs when commanders decide to take action to drop an officer from the rolls of
the Air Force.

4.2. General Court-Martial Convening Authority (GCMCA) and MAJCOM Actions.
4.2.1. MCA may recommend that the SAF drop officers from the rolls when:

4.2.1.1. The officer has been found guilty of an offense by a court other than a court-martial or
other military court and has been sentenced to confinement (including a suspended sentence) in a
Federal or state penitentiary or correctional institution, and the convicion has become final.
NOTE: Thisdoes not include foreign convictions.

4.2.1.2. The officer has been sentenced by a court-martial to confinement for more than 6 months

and has served in confinement for at least 6 months, and the sentence has become final. NOTE:
Pending the Supreme Court’s action on the petition for certiorari and possible reGelgshith

v. Clinton, 48 MJ 84 (CAAF 2998), contact HQ USAF/JAG before initiating action under para-
graph4.2.1.2.

4.2.2. When sending the case file to the officer's MAJCOM of assignment, the GCMCA includes:
4.2.2.1. A copy of the police report or a summary of facts.
4.2.2.2. The offense or offenses for which the officer was convicted.
4.2.2.3. The sentence received.
4.2.2.4. The date finally sentenced.
4.2.2.5. The place of confinement.

4.2.2.6. The text of the statute violated and the statutory penalty provision, if applicable.
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4.2.2.7. Thetext of the statute, if relevant, that speaks to the issue of whether a county jail can be
considered a correctional institution.

4.2.2.8. A statement whether the officer was dropped from unit rolls and the effective date. Also
state if the officer wasn't dropped.

4.2.2.9. A certified or authenticated copy of the final judgment or order of the court, containing
al of the required information.

4.2.2.10. The legal opinion of the general court-martial jurisdiction staff judge advocate on
whether the sentence is considered final under the law of the jurisdiction in which the sentence
was imposed.

4.2.2.11. A statement verifying whether the officer is pending administrative discharge action or
processing under other applicable directives.

4.2.2.12. Any other appropriate comments or recommendations.

4.2.3. MAJCOMs:

4.2.3.1. Notify the officer of the action being taken.

4.2.3.2. Normally alow the officer 10 calendar days to submit comments on his or her defense.
4.2.3.3. Include the officer's comments, if any, in the casefile.

4.2.3.4. Send the case file to HQ AFPC/DPPRP.

4.3. HQ AFPC.

4.3.1. HQ AFPC/DPPRS sends MPFs instructionsto drop an officer from the rolls of the Air force as
directed by the SAF when the officer :

4.3.1.1. Hasbeen absent without authority for 3 months or more (HQ AFPC/DPPRS has informa-
tion on these officers).

4.3.1.2. Isfound guilty of an offense by a court other than a court-martial or other military court
and has been sentenced to confinement (including a suspended sentence) in afederal or State pen-
itentiary or correctional institution, and the conviction has become final.

4.3.1.3. Issentenced by a court-martial to confinement for more than 6 months and has served in
confinement for at least 6 months and the sentence has become final.

4.4. Foreign Court Convictions. When a foreign court convicts and sentences officers to prison, the
commander may consider discharge action under AFI 36-3206.

4.4.1. The overseas MAJCOM sends the information in paragraph 4.2.1. to HQ AFPC/DPPRP even
when the court suspends the sentence. The length of the prison sentence has no bearing on these pro-
cedures.

4.4.2. The MAJCOM reports all offenses to HQ AFPC/DPPRP. EXCEPTION: Minor traffic
offenses not involving serious personal injury or property damage and not resulting in a prison sen-
tence.
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4.4.3. The commander includes a personal assessment in the report with reasons why the Air Force
shouldn’t consider for discharge action under AFI 36-3206. Commanders may not initiate discharge
action under AFl 36-3206 unless HQ AFPC/DPPRPapproves it.

4.5. Action on Secretarial Decisions. The OSAF makes the final decision on all cases processed under
this chapter.

45.1. HQ AFPC/DPPRP sends messages to the MAJCOM, the MPF, and the GCMCA who recom-
mended the action notifying them when the SAF directs dropping an officer from the rolls of the Air
Force.

45.2. The GCMCA or the commander of the overseas MAJCOM makes sure the MPF naotifies the
officer of the action taken in the case.

4.5.3. The officer acknowledges receiving this notice.
4.5.4. The MPFs send a copy of the notice and acknowledgment to HQ AFPC/DPPRP,

4.6. Reviewing Convictions With No Prison Sentences.
4.6.1. Commanders:

4.6.1.1. Review every case involving officers who are convicted of a criminal offense by a civil
court, foreign or domestic, when the court imposes a suspended sentence, an action tantamount to
afinding of guilty, or no sentence.

4.6.1.2. Review the officer’s entire record.

4.6.1.3. Decide whether to take action under AFI 36-3206.
4.6.2. Where a case involves a foreign tribunal, the MAJCOM reports the information required in
paragraph 4.4.

4.7. Non-Active-Duty Reserve Officers. HQ AFPC publishes DAF orders for HQ Air Reserve Person-
nel Center when the SAF directs dropping a non-active-duty reserve officer from the Air Force rolls.

4.8. FormsPrescribed. AF Form 780, Officer Separation Actions.

DONALD L. PETERSON, Lt General, USAF
DCS/Personnel
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Attachment 1
GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

Title 5, United States Code, Section 552a, Privacy Act
Title 10, United States Code

Section  Subject

123 Suspension of certain provisions of law relating to Reserve commissioned officers.
266 Boards for appointment, promotion, and certain other purposes. composition.
630 Discharge of regular commissioned officers with less than 5 years of active commissioned
service or found not qualified for promotion to first lieutenant or lieutenant (junior grade).
631 Effect of failure of selection for promotion: regular first lieutenants and lieutenants
(junior grade).
632 Effect of failure of selection for promotion: regular captains and majors of the Army,
Air Force, and Marine Corps and regular lieutenants and lieutenant commanders of the Navy.
637 Selection of regular officers for continuation on active duty.
642 Entitlement of officers discharged or retired under this chapter to separation pay or
retired pay.
643 Chaplains: discharge or retirement upon loss of professional qualifications.
644 Authority to suspend officer personnel laws.
654 Policy concerning homosexuality in the armed forces.
673c Authority of President to suspend certain laws relating to promotion, retirement,
and separation.
681 Reserves. release from active duty.
973 Duties: officers on active duty; performance of civil functions restricted.
1161 Commissioned officers: limitations on dismissal
1162 Reserves. discharge.
1174 Separation pay upon involuntary discharge or release from active duty.
1184 Removal of officer: action by Secretary upon recommendation of board of review.
1186 Officer considered for removal: voluntary retirement or discharge.
2005 Advanced education assistance: active duty agreement; reimbursement requirements.
8013 Secretary of the Air Force.
8819 Reserve officers. discharge for failure of promotion to first lieutenant.

8843 Age 60: reserve officers below major general.
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8848 Twenty-eight years: reserve first lieutenants, captains, majors, and lieutenant colonels.
8851 Thirty yearsor 5 yearsin grade: reserve colonels and brigadier generals.
8855 Retention in active status of certain officers.

DoD Directives:

DoD 1300.4, Inter-Service Transfer of Commissioned Officers, 2 Apr 84.

DoD 1300.6, Conscientious Objection, 20 Aug 71.

DoD 1304.25, Fulfilling the Military Service Obligation, 17 Mar 86.

DoD 1320.8, Continuation of Regular Commissioned Officers on Active Duty, 18 Sep 81.

DoD 1320.10, Discharge of Regular Officers Not Qualified for Promotion to First Lieutenant, 18 Sep 81.
DoD 1320.12, Defense Officer Promotion Program, 4 Feb 92.

DoD 1332.30, Separation of Regular Commissioned Officers, 21 Dec 93.

DoD 1332.31, Administrative Separation on Withdrawal of a Chaplain’s Ecclesiastical Indorsement, 16
Oct 81.

DoD 1344.10, Palitical Activities by Members of the Armed Forces, 15 Jun 90.

DoD 6025.6 , Licensure of Health Care Providers, 6 Jun 88.

DoD 6025.11, Credentials Review and Award of Clinical Privileges, 20 May 88.

DoD Instruction 1332.29, Eligibility of Regular and Reserve Personnel for Separation Pay, 20 Jun 91.
DoD Financial Management Regulation, Part 4, chapter 4.

Abbreviations and Acronyms

ADL— Active-Duty List

ADSC—Active Duty Service Commitment
ADSCD—Active Duty Service Commitment Date
AFIl— Air Force Instruction

AFPC—A:ir Force Personnel Council, Andrews AFB, MD
AFPD—AIr Force Personnel Directive

ANG—AIr National Guard

ASAP—As Soon As Possible

BCMR—Board for Correction of Military Records
BSC—Biomedica Science Corps
CO—cConscientious Objector
CONUS—Continental United States
CRS—Conditional Reserve Status
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CSP—College Scholarship Program

DAF—Department of the Air Force

DC—Dental Corps

DEROS—Date Eligible to Return from Overseas
DoD—Department of Defense

DOS—Date of Separation

DPPR—Retirements and Separation Division, HQ AFPC
DPPRSO—Retirements and Separation Branch, HQ AFPC
DPPRP—Programs and Procedures Branch, HQ AFPC
DRB—Discharge Review Board

EAD—Extended Active Duty

EDC—EXxpected Date of Confinement

ETS—Expiration of Term of Service

GCMCA— General Court-martial Convening Authority

HQ AFPC—Headquarters Air Force Personnel Center, Randolph AFB TX
HQ USAF—Headquarters United States Air Force, Washington DC
MAJCOM— Magjor Command

MC—Medica Corps

MPF—Military Personnel Flight

MSO—Military Service Obligation

NAC—National Agency Check

NC—Nurse Corps

NCLEX-RN— National Council Licensure Examination for Registered Nurses
OSI—Office of Specia Investigations

PAS—Privacy Act Statement

PCS—Permanent Change of Station

PDS—Personnel Data System

PTl— Personnel Transaction Identifier

ROTC—Reserve Officer Training Corps

SAF—Secretary of the Air Force

SCl—Sensitive compartmented information

SIOP-ESI—Single Integrated Operation Plan - Extremely Sensitive Information
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SJA—Staff Judge Advocate
SPTC—Specified Period of Time Contract
UCMJ—Uniform Code of Military Justice
U.S.C.—United States Code

Terms

Action Tantamount to a Finding of Guilty—A court decision which technically disposes of chargesin
favor of a defendant, but in a manner inconsistent with a defendant’s innocence. For example, the cour
agrees to dismiss all charges if the defendant successfully completes a period of probation.

Active-duty list—This list consists of all regular and reserve officers on active duty except Reserve and
ANG officers serving on active duty under Title 10 U.S.C., Sections 175, 265, 678, 8021, 8038, 8496, or
Title 32 U.S.C., Section 708. Reserve and ANG officers recalled or mobilized normally aren't placed on
the ADL. Retired officers on active duty also are excluded.

Active duty service commitment—A period of active duty an officer may have to complete before
voluntarily separating.

Application for separation—Includes a resignation memorandum, a request for release from EAD, or a
request for discharge.

As soon as possible-Separation effective at the earliest possible date but no later than 10 (20 if serving
overseas) calendar days after MPFs receive approval notice and separation instructions from HQ AFPC/
DPPRP. EXCEPTION: The DOS iseffective 30 calendar days from the date of approval when receiving
the approval notice within 15 calendar days before, or anytime after, the requested DOS. This appliesto
officersresigning or requesting release under normal conditions.

Commander—A commissioned officer who occupies a position of command. Unless otherwise
specified, usually refersto the member’s wing or equivalent commander.

Discharge—Complete severance from military status.

Date of separation—A date established according to law or policy for separation from active military
service. Separation is effective at 2400 hours on the date of separation.

Discharge for cause—ncludes resignation or application for discharge instead of undergoing further
administrative discharge proceedings and resignations for the good of the service instead of trial by
courts-martial or based on conduct subject to trial by courts-martial.

Expiration term of service—Date individual’s enlistment, reenlistment, extension of enlistment
contract, or officer’s agreed-to-period of active-duty service expires.

Family members—includes the spouse, children, father, mother, brothers, sisters, any person who has
stood in loco parentisto the officer before entry into the service, and members of theimmediate family of
the officer’s spouse.

Initial tour of active duty— The period of active-duty an officer agrees to serve at the time of initial
commissioning.

Medical officer—Physician with officer rank.
Medical service officer—An officer of the medical corps (MC), nurse corps (NC), denta corps (DC),
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biomedical sciences corps (BSC), or medical service corps (MSC).

Military record— The military record includes documentation of all aspects of the officer’s behavior,
including:

Personal conduct while on-duty and off-duty.
Duty performance during the current period of service and any extensions.

Military service obligation—The period of time that a member must serve in a regular or reserve
component of the armed forces as required by the Military Selective Service Act of 1967 or 10 U.S.C.
section 651, as amended.

Nonprobationary officer—A Regular officer with 5 or more years of active commissioned service as
determined by the officer’s total active federal commissioned service date (TAFCSD) or a Reserve officer
with 5 or more years of commissioned service (inactive or active) as determined by the officer’s total
federal commissioned service date (TFCSD).

Officer—A commissioned officer of any component.

PALACE CHASE—A program that permits active-duty members to volunteer for transfer from active
military serviceto selected reserve positionsin the US Air Reserve Forces.

Prior enlistment or period of service—Servicein any component of an armed force including the Coast
Guard, that ended in the award of a separation document or report as proof of the type and character of
service during that period.

Probationary officer—A Regular officer who has completed less than 5 years of active commissioned
service as determined by the officer's TAFCSD. A Reserve officer who has completed less than 5 years
of commissioned service (inactive and active) as determined by the officer’'s TFCSD.

Readjustment pay—Payable to reserve officers involuntarily separating with an honorable or general
under honorable conditions discharge and their dates of entry on active duty is prior to 15 September
1981. Also payableif they request dischargein lieu of a board of inquiry hearing.

Regular officer—A commissioned officer in the Regular Air Force. The term "regular" means
appointment, grade, or office in aregular component of an armed force.

Release from extended active duty-Fermination of EAD status and transfer or reversion to areserve
component. The terms"release from EAD" and "release” are synonymous.

Removalfrom active duty—Discharge or retirement of aregular officer.

Reserve officer—A commissioned officer in a reserve component. The term "reserve" means
appointment, grade, or office held as a reserve of an armed force.

Separation—A general term that includes discharge, release from active duty, release from custody and
control of the Armed Forces, or transfer to areserve component.

Separation pay—Half or full separation pay payable to regular or reserve officers if qualified under
Volume 7, Part A, of the DoD Financial Management Regulation.

Severance pay—Payable to regular officers involuntarily separating with an honorable or general under
honorabl e conditions discharge and their dates of entry on active duty isprior to 15 September 1981. Also
payable if they request discharge in lieu of a board of inquiry hearing.
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Specified period of time contract—A signed statement in which an officer agrees to stay on active duty
for a specified period.

Termination of active status—Applies to an officer of a reserve component, includes Air National
Guard, discharged or transferred to the retired reserve or the inactive status-list reserve section.
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Attachment 2
SEPARATION PAY, READJUSTMENT PAY, AND SEVERANCE PAY

A2.1. Separation Pay.

A2.1.1. Full separation pay. Full separation pay is payable to active-duty list regular and reserve
officers who meet each of these four conditions:

A2.1.1.1. 6or more, but lessthan 20, years of active military service.
A2.1.1.2. Separating involuntarily and none of the conditions in paragraph A2.1.3. apply.
A2.1.1.3. Separating involuntarily under one of these specific conditions:

A2.1.1.3.1. Fully qualified for retention but denied continuation.

A2.1.1.3.2. Fully qualified for retention but separating under a reduction-in-force.

A2.1.1.3.3. Separating as a result of being nonselected for promotion (including found not
qualified for promotion to first lieutenant). NOTE: Officers separating as a result of being
nonselected for promotion may request an earlier involuntary DOS. Officers who directly
cause their nonselection for promotion through written communication to the promotion board
are not entitled to receive separation pay (0 U.S.C. 1174 [&a][3]).
A2.1.1.3.4. .Separating or transferring to the Retired Reserve as a result of maximum service
or age.
A2.1.1.4. Sign awritten agreement to serve in the Ready Reserve for a period of 3 years follow-
ing their separation from active duty.

A2.1.1.4.1. If they have unfulfilled MSO at the time of separation from active duty, the 3 year
Ready Reserve obligation begins on the day after the day on which they complete their MSO.

A2.1.1.4.2. A regular officer receives an appointment as a reserve officer upon separating
from active duty if qualified for such appointment.

A2.1.1.4.3.A regular officer not qualified for a reserve appointment need not be appointed to
be considered to have met this condition of eligibility for full separation pay.

A2.1.2. Half separation pay. Half-separation pay is payable to active-duty list regular and reserve
officers who meet each of these four conditions:

A2.1.2.1. 6 or more, but lessthan 20, years active military service.

A2.1.2.2. Separation ishonorable or under honorable conditions (general) and none of the condi-
tionsin paragraph A2.1.3. apply.

A2.1.2.3. Voluntary or involuntary discharge after required to show cause for retention or resigna-
tioninlieu of further administrative action under AFI 36-3206 and one of these specific conditions

apply:
A2.1.2.3.1. Weight control failure
A2.1.2.3.2. Homosexua conduct.

A2.1.2.3.3. Intheinterest of national security.
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A2.1.2.3.4. A service-specific program established as a half payment level by the Secretary of
the Air Force.

A2.1.2.3.5. Entered into a written agreement to serve in the Ready Reserve for a period of 3
years following separation from active duty.

A2.1.2.3.6. If they have unfulfilled MSO at the time of separation, the 3-year Ready Reserve
obligation begins on the day after the day on which they compl ete their M SO.

A2.1.2.3.7. A regular officer receives a reserve appointment upon separation if qualified for
such appointment.

A2.1.2.3.8. A regular officer who isnot qualified for appointment need not be appointed to be
considered to have met this condition of eligibility for half separation pay.

A2.1.3. Limitations. Officersare not eligible for separation pay under these circumstances:

A2.1.3.1. Separation at their own request. NOTE: This does not include resigning instead of
undergoing further administrative discharge proceedings under AFI 36-3206, or requests for dis-
charge after show cause authority notification under AFI 36-3206.

A2.1.3.2. Eligiblefor retired pay.

A2.1.3.3. Dismissal or discharge as aresult of a court-martial sentence.
A2.1.3.4. Drop from therolls of the Air Force.

A2.1.3.5. Discharge under other than honorable conditions.

A2.1.3.6. Discharge for substandard performance, misconduct or moral or professional derelic-
tion.

A2.1.3.7. Separation under a service-specific program established as a no payment level by the
Secretary of the Air Force.

A2.1.3.8. Secretary of the Air Force determines that the conditions under which the officer is sep-
arating do not warrant half-separation payment.

A2.1.4. Computing active military service and separation pay. The local financial services office
computes the full- or half-separation pay payable to officers.

A2.1.4.1. The6 or moreyearsof active military service do not have to be continuous. Count each
full month of active military servicethat isin addition to the number of full years of active military
service as one-twelfth of ayear. Disregard any remaining fractional part of a month.

A2.1.4.2. Full-separation pay is 10 percent of 12 times the amount of monthly basic pay to which
entitled at the time of separation from active duty, times the years and full months of active mili-
tary service.

A2.1.4.3. "Half-separation pay" is 50 percent of what the full separation pay would have been.
A2.2. Severance Pay or Readjustment Pay. Severance pay for regular officers and readjustment pay

for reserve officers may be payable under laws in effect prior to 15 Sep 81 if their EAD isprior to 15 Sep
81. They must meet one of these conditions:

Involuntary separation and character of service honorable or under honorable conditions (general).
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Voluntary discharge and character of service honorable or under honorable conditions (general) after noti-
fied to show cause for retention under AFI 36-3206.

A2.2.1. Computing readjustment pay. Your local financial services office computes readjustment
pay.

A2.2.1.1. When computing years of active Federal military service for readjustment pay, count 6
months or more as awhole year, and disregard any part less than 6 months.

A2.2.1.2. The readjustment pay formula for an officer separating for adverse reasons is one-half
month’s basic pay multiplied by years of active Federa military service but not over 18 years. The
readjustment pay can not exceed 9 months' basic pay or $15,000 whichever isless.

A2.2.2. Computing severance pay. Your local financial services office computes severance pay.

A2.2.2.1. When computing years of active Federal commissioned service for severance pay,
count 6 months or more of active Federal commissioned service as a whole year, and disregard
any part less than 6 months.

A2.2.2.2. Theseverance pay formulafor an officer separating for adverse reasonsin AFI 36-3206
Is 1 months' basic pay multiplied by years of active Federal commissioned service but not more
than 12 years. The severance pay cannot exceed 1 year’s basic pay.

A2.3. Effect on Retired Pay or Disability Compensation.

A2.3.1. Retired pay. Officers who receive separation pay, severance pay, or readjustment pay and
who later qualify for retired or retainer pay under Title 10 or Title 14, U.S.C., will have deducted an
amount equal to the total gross amount of separation pay, severance pay, and readjustment pay.

A2.3.2. Disability compensation. Officers who receive separation pay, severance pay, or readjust-
ment pay based on active military service, and become eligible for disability compensation adminis-
tered by the Department of the Veterans' Affairs will have deducted from such payments an amount
equal to the total gross amount of separation pay, severance pay, or readjustment pay.
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Attachment 3

READY RESERVE AGREEMENT TO RECEIVE SEPARATION PAY

| agree to serve in the Ready Reserve for a period of not less than 3 years following my separation from
active duty. | understand that:

If I haven't completed my military service obligation (MSO) at the time of separation from active
duty, the 3-year period | am now agreeing to will not begin until after | have completed my MSO.

The Air Force isn't under any obligation to offer me an appointment in the Ready Reserve.

I will not be appointed in the Ready Reserve if | am separated for reasons that make meineligible
for such appointment.

If | later become eligible for retired or retainer pay under Titles 10 or 14 U.S.C. based on active
duty service for which | received separation pay, | will have an amount deducted from each pay-
ment of that retired or retainer pay until the amount deducted equals the total amount of separa-
tion pay.

If 1 later become eligible (as a result of the service upon which my separation pay amount is
based) for disability compensation administered by the Department of Veterans Affairs (DVA),

the DVA will withhold such payments until the amount withheld equal s the gross amount of sepa-
ration pay.

(signed (date)
(typed name, grade, SSN)

cc: (local Financia Services Office)

PRIVACY ACT STATEMENT

AUTHORITY: Title 10, U.S.C., Section 8013 and Executive Order 9397.

PURPOSE: To provide information to receive separation pay.

DISCLOSURE ISVOLUNTARY: If you don't furnish thisinformation, the Air Force cannot pay you
separation pay.
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Attachment 4

RECOUPMENT STATEMENT

| understand that if | am separated per my request before compl eting the period of active duty | agreed
to serve, | may be subject to recoupment of a portion of education assistance, special pay, or bonus money
received.

| understand the recoupment in all cases will be an amount that bears the same ratio to the total amount
or cost provided to me as the unserved portion of active duty bears to the total period of active duty |
agreed to serve.

| understand education assistance includes such programs as service academy, armed forces health pro-
fession scholarship program, Uniformed Services University of the Health Sciences, ROTC college
scholarship program, tuition assistance, Air Force Institute of Technology, and minuteman education pro-
gram.

| understand that if | dispute the indebtedness for educational assistance, the MAJCOM will appoint an
officer (or acivilian employee) to conduct an inquiry into the facts and hear evidence presented by me and
other parties as appropriate, to determine the validity of the debt. The MAJCOM/CC will forward the
report of inquiry, together with his’her recommendation concerning recoupment, with the case to the Sec-
retary of the Air Force for decision.

NOTE: Add the following when the basis for separation is homosexual conduct:

[I understand homosexual conduct constitutes abasis for recoupment if a characterization of UOTHC
isauthorized, or if the conduct is punishable under the UCMJ (provisions that govern sexual conduct). |
understand thisis the case whether or not | am actually separated with a characterization of UOTHC or
actually convicted under the UCMJ.

| al'so understand | may be subject to recoupment if | made statements (or married or attempted to
marry a person of the same sex) for the purpose of seeking separation.]

(signed)  (date)
(typed name, grade, SSN)
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Attachment 5

EARLY-RELEASE AGREEMENT

Use this memorandum for a reserve officer with 6 or more years of active service and less than 32 calen-
dar daysto DOS on return from overseas.

Sample M emorandum

MEMORANDUM FOR (MPF functional address symbol) (Date)
FROM: (Functional address symbol)
SUBJECT: Agreement for Voluntary Early Release from Active Duty

I, (grade, and full name), agree to voluntary early release from active duty on (date) whichisearlier
than my established date of separation of (date) .

| understand that guidelines in AFI 36-3207 authorize my release.

(signature)
(typed name, grade, USAF, SSN)
(organization)
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Attachment 6
AF FORM 780, OFFICER SEPARATION ACTIONS, INSTRUCTIONS

A6.1. Resignation, Item 4a(1). Usethisitem for:

A6.1.1. Regular officerswith or without a military service obligation (M SO) regardiess of the reason
of separation.

A6.1.2. Reserve officerswith or without an M SO when the reason for separation is hardship, consci-
entious objector, transfer to another branch of service, or withdrawal of ecclesiastical indorsement.

A6.1.3. Reserve officers without a MSO who do not desire to retain their Reserve commission and
reason for separation is other than hardship, conscientious objector, transfer to another branch of ser-
vice or withdrawal of ecclesiastical indorsement.

A6.2. Accepting Reserve appointment; Item 4a(2). Usethisitem for regular officers who have aremain-
ing MSO and the reason for separation is completion of ADSC, to attend school, 7-day option, PALACE
CHASE, or miscellaneous reasons.

A6.3. Requesting reserve appointment; Item 4a(3). Use thisitem for regular officers who do not have a
remaining M SO but who want a reserve appointment unless the reason for separation is hardship, consci-
entious objector, transfer to another branch of service, or withdrawal of ecclesiastical indorsement.

A6.4. Requesting release; Item 4a(4). Use thisitem for reserve officers without a MSO who want to
retain their commission or with a M SO unless the reason for separation is hardship, conscientious objec-
tor, transfer to another branch of service, or withdrawal of ecclesiastical indorsement.

A6.5. PTI 970 trailer remarks. Includein the trailer remarks:
A6.5.1. Theimmediate commander’'scomments, if any.
A6.5.2. Themailing date of the application.
A6.5.3. The expected date of confinement (pregnancy application).
A6.5.4. The number of days of terminal leave the officer is planning to take, if any.
A6.5.5. Theitem 4 entries annotated (i.e., 4a(1) and 4a(2)).

A6.5.6. If officer is applying for separation in lieu of assignment, the date on which the officer
acknowledged receipt of notification of nomination or selection for PCS, education, or training, or a
statement that the application is based on assignment selection date.

A6.5.7. Any other remarks considered appropriate.

A6.6. Filing/disposing AF Form 780.

A6.6.1. Except for CO applications, MPFs will file the completed original AF Form 780 in the relo-
cation folder and mail or datafax a copy to HQ AFPC/DPPRSO. EXCEPTION: Don't datafax or
mail a copy of the AF Form 780 to HQ AFPC/DPPRSO when the reason for separation is:

- Completion of ADSC with 6-months notice.
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- Separation in lieu of assignment.

- PALACECHASE.

- Recipient of medal of honor.

- Pregnancy and no ADSC for high-cost education or training, specia pay, or bonuses.

- Under a special early separation program that doesn't require sending a copy to HQ AFPC/
DPPRSO.

NOTE:
MPFs may send a copy to HQ AFPC/DPPRSO when unusual circumstances warrant it.

A6.6.2. When the reason for separation is CO, MPFs place the original AF Form 780 with the case
file sent to the MAJCOM.

A6.6.3. When an application is approved, the original AF Form 780 becomes a permanent document
in the officer’s master personnel records. If an application is disapproved, MPFs return it to the
officer.

NOTE:

The following will assist with completing, filing, and disposing the AF Form 780, and placing remarksin
the PT1 970.
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Attachment 7

RESIGNING WITH AN HONORABLE DISCHARGE

Use this memorandum for officers resigning instead of undergoing further administrative discharge pro-
ceedings under AFI 36-3206. Follow the instructions in parentheses (). Use material enclosed in brack-
ets[ ] as appropriate.

Sample M emorandum

MEMORANDUM FOR (Functional address symbol of wing or comparable commander) (Date)
FROM: (Officer'sfull name, grade, SSN)

SUBJECT: Resignation under AFI 36-3207 Instead of Further Administrative Discharge Proceedings
Under AFI 36-3206 (use Attachment 9 if the officer isresigning to enlist and retire)

| am resigning under AFI 36-3207 effective as soon as possible.

I have received a memorandum notifying me of action initiated under AFI 36-3206, (cite applicable
chapter and paragraph numbers). (Cite one or more referencesthat cover situationsthat require honorable
discharges. If no references apply, follow sample memorandum in Attachment 8.)

| am voluntarily resigning instead of undergoing further action under AFI 36-3206 because | believe it
isin my best interest. Nobody has threatened me, coerced me, or made promises to induce meto resign.
| fully understand that by resigning, | am giving up my rights under AFI 36-3206 and my opportunity to
stay in the Air Force. | understand that if the Secretary of the Air Force accepts my resignation, | will
receive an honorable discharge.

[I'am not accountable for public property or funds.] [I am accountable for public property or funds. |
have attached the required certificate of relief.] (NOTE: If accountable for public property or funds,
attach a certificate showing that you've been relieved from accountability or responsibility. Specify
whether you've returned all issued government personal property to the proper agency.)

[I [have] [have not] consulted with counsel regarding this action.] [ decline counsel but (grade, full
name, and full duty title of the chief, Military Personnel Flight) counseled me and | fully understand my
rights and options regarding this action.] [l fully understand my rights and options regarding this action,
as explained to me by (area defense counsel’s grade and full name, if military, or full name and business
address, if civilian, or both).] | fully understand the eligibility criteriafor separation pay, as explained to
me by the (area defense counsel or chief, Military Personnel Flight).

(signature)
(typed full nmae, grade, USAF)(organization)
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[Attachments:]

[1. Certificate of Relief from Accountability or Responsibility]
[2. Recoupment Statement]
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Attachment 8

RESIGNING WHEN NOT ELIGIBLE FOR AN HONORABLE DISCHARGE

Use this memorandum for officers resigning instead of undergoing further administrative discharge pro-
ceedings under AFI 36-3206. Follow the instructions in parentheses (). Use material enclosed in brack-
ets[ ] asappropriate.

Sample M emorandum

MEMORANDUM FOR (Functional address symbol of wing or comparable commander) (Date)
FROM: (Officer'sfull name, grade, SSN)

SUBJECT: Resignation under AFI 36-3207 instead of undergoing further administrative discharge
proceedings under AFI 36-3206 (Use the sample memorandum in Attachment 9 for
officersresigning to enlist and retire.)

| am resigning from all appointments in the USAF under AFI 36-3207 effective as soon as possible.

| have received a memorandum notifying me of action initiated under AFI 36-3206 (cite applicable
chapter and paragraph numbers). (Cite one or more references that cover situations that don't require
honorabl e discharges.)

| am voluntarily resigning instead of undergoing further action under AFI 36-3206 because | believe it
Isin my best interest. Nobody threatened me, coerced me, or made promises to induce me to resign.

| fully understand that by resigning, | am giving up my rights under AFI 36-3206 and my opportunity
to stay inthe Air Force. | understand that if the Secretary of the Air Force accepts my resignation, | may
receive a discharge under honorable conditions (general) unless the Secretary of the Air Force determines
that | should receive an honorable discharge.

[I'am not accountable or responsible for public property or funds.] [l am accountable or responsible
for public property or funds. | have attached the required certificate of relief.] (NOTE: |If accountable or
responsible for public property or funds, attach a certificate indicating that you've been relieved from
accountability or responsibility. Specify whether you've returned all issued government personal property
to the proper agency.)

[I [have] [have not] consulted with counsel regarding this action.] [I decline counsel but (enter grade,
full name, and full duty title of the chief, Military Personnel Flight) counseled me and | fully understand
my rights and options regarding this action.] [l fully understand my rights and options regarding this
action, as explained to me by (enter area defense counsel’s grade and full name, if military, or full name
and business address, if civilian, or both). | fully understand the eligibility criteriafor separation pay as
explained to me by the (area defense counsel or chief, Military Personnel Flight).

(signature)
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(typed full name, grade, USAF)
(organization)

[Attachments:]
[1. Certificate of Relief from Accountability or Responsibility]
[2. Recoupment Statement]
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Attachment 9

RESIGNING TO ENLIST AND RETIRE

Use this memorandum for officers resigning instead of undergoing further administrative discharge pro-
ceedings under AFI 36-3206. Follow the instructions in parentheses (). Use the material enclosed in
brackets [ ]| as appropriate.

Sample M emorandum

MEMORANDUM FOR (Functional address symbol of wing or comparable commander) (Date)
FROM: (Officer's full name, grade, SSN)

SUBJECT: Resignation under AFI 36-3207 to enlist and retire instead of undergoing further
administrative discharge proceedings under AFI 36-3206

| have received a memorandum notifying me of action initiated under AFI 36-3206, (cite applicable
chapter and paragraph numbers).

| am resigning under AFI 36-3207 to enlist and retire instead of undergoing further administrative dis-
charge proceedings under AFI 36-3206. | have attached arequest for an enlisted grade determination and
an application for retirement. | understand that if the Secretary of the Air Force accepts my resignation:

- | will receive an honorable discharge.] (Use if AFI 36-3206 restricts character of discharge to
honorable.) (or) [I may receive adischarge under honorable conditions (general) unless the Secre-
tary of the Air Force determines that | should receive an honorable discharge.] (Use if AFI
36-3206 doesn't restrict the character of discharge to honorable.)

- The Secretary of the Air Force will determine the highest commissioned grade | held satisfacto-
rily to advance me on the retired list when my active service added to service on the retired list
totals 30 years. If the Secretary of the Air Force determinesthat | didn’t hold the highest commis-
sioned grade satisfactorily, | will advance on the retired list to next lower commissioned grade
held satisfactorily.

- | understand that my discharge, enlistment and retirement will take effect as soon as possible.

| understand that if the Secretary of the Air Force doesn't accept my resignation, the show-cause
authority will proceed with further action under AFI 36-3206 or as directed by the Secretary of the Air
Force.

[I am not accountable or responsible for public property or funds.] [I am accountable or responsible
for public property or funds. | have attached the required certificate of relief.] (NOTE: If accountable or
responsible for public property or funds, attach a certificate showing that you've been relieved from
accountability or responsibility. Specify whether you've returned all issued government personal property
to the proper agency.)

[I [have] [have not] consulted with counsel regarding this action.] [I decline counsel but (enter grade,
full name, and full duty title of the chief, Military Personnel Flight) counseled me and | fully understand
my rights and options regarding this action.] [l fully understand my rights and options regarding this
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action, as explained to me by (enter area defense counsel’s grade and full name, if military, or full name
and business address, if civilian, or both).]

(signature)
(typed full name, grade, USAF)
(organization)

Attachments:

1. Request for Grade Determination

2. AF Fm 1160, Military Retirement Actions

[3. Certificate of Relief from Accountability or Responsibility]
[4. Recoupment Statement]
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Attachment 10

INDORSING A RESIGNATION

Use this memorandum for wing or comparable commanders to indorse an officer’s resignation instead of
undergoing further administrative discharge proceedings under AFI 36-3206. Follow the instructionsin
parenthesis (). Usethe materia in brackets[ ] as appropriate.

Sample M emorandum

MEMORANDUM FOR (MAJCOM functional address symbol) (Date)
FROM: (Commander’s functional address symbol)

SUBJECT: Resignation Under AFI 36-3207 instead of undergoing further administrative discharge
proceedings under AFI 36-3206 (Officer's grade, full name, SSN)

I recommend that the Secretary of the Air Force [accept] [not accept] this resignation because: (state
reasons). (The commander may also include statements about the officer’s potential and effectivenessand
whether the officer poses a likely administrative or disciplinary risk.)

If the Secretary of the Air Force accepts the resignation, | recommend that the officer receive [an hon-
orable discharge.] [(or) [adischarge under honorable conditions (general).]

(Enter officer's grade and last name) [is] [is not]:
- Under investigation.

- Under charges.

- Awaiting result of trial.

- Absent without leave.

- Absent in the hands of civil authorities.

- In default with respect to public property or funds. (If officer is in default, explain the circum-
stancesin full.)

(signature)
(typed name, grade, USAF
(title)

[Attachments:]
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Attachment 11

REQUEST FOR HONORABLE DISCHARGE

Use this memorandum for officers applying for honorable discharge instead of undergoing further admin-
istrative discharge proceedings under AFI 36-3206. Follow the instructionsin parentheses (). Use mate-
rial enclosed in brackets| ] as appropriate.

Sample M emorandum

MEMORANDUM FOR (Functional address symbol of wing or comparable commander) (Date)
FROM: (Officer'sfull name, grade, SSN)

SUBJECT: Application for discharge under AFI 36-3207 instead of undergoing further administrative
discharge proceedings under AFI 36-3206
(Use Attachment 13 for officers applying for discharge to enlist and retire.)

| am applying for discharge under AFI 36-3207 effective as soon as possible.

I have received amemorandum from the show-cause authority notifying methat | must show cause for
retention on active duty as aresult of action initiated under AFI 36-3206, [cite applicable chapter and
paragraph numbers). (Cite one or more references that cover situations that require honorable dis-
charges.)

| am voluntarily applying for discharge instead of undergoing further action under AFI 36-3206
because | believeit isin my best interest. Nobody has threatened me, coerced me, or made promises to
induce me me to apply for this discharge. | fully understand that by applying for discharge, | am giving
up my rights under AFI 36-3206 and my opportunity to stay in the Air Force. | understand that if the Sec-
retary of the Air Force approves my application, | will receive an honorable discharge.

[I am not accountable or responsible for public property or funds.] [I am accountable or responsible for
public property or funds. | have attached the required certificate of relief.] (NOTE: If accountable or
responsible for public property or funds, attach a certificate showing that you've been relieved from
accountability or responsibility. Specify whether you've returned all issued government personal property
to the proper agency.)

[I [have] [have not] consulted with counsel regarding this action.] [ decline counsel but (grade, full
name, and full duty title of the chief, Military Personnel Flight) counseled me and | fully understand my
rights and options regarding this action.] [l fully understand my rights and options regarding this action,
as explained to me by (area defense counsel’s grade and full name, if military, or full name and business
address, if civilian, or both).] I fully understand the eligibility criteriafor separation pay, as explained to
me by the (area defense counsel or chief, Military Personnel Flight).
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(signature)
(typed full name, grade, USAF)
(organization)

[Attachment:]
[1. Certificate of Relief from Accountability or Responsibility]
[2. Recoupment Statement]
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Attachment 12

REQUEST FOR DISCHARGE WHEN AN HONORABLE DISCHARGE ISNOT REQUIRED

Use this memorandum for officers applying for discharge instead of undergoing further administrative
discharge proceedings under AFI 36-3206. Follow theinstructionsin parentheses (). Use material
enclosed in brackets [ ] as appropriate.

Sample M emorandum

MEMORANDUM FOR (Functional address symbol of wing or comparable commander) (Date)
FROM: (Officer'sfull name, grade, SSN)

SUBJECT: Application for discharge under AFI 36-3207 instead of undergoing further administrative
discharge proceedings under AFI 36-3206 (use Attachment 13 for officers applying for
discharge to enlist and retire.)

| am applying for discharge under AFI 36-3207 effective as soon as possible.

| have received a memorandum from the show-cause authority notifying me that I must show cause for
retention on active duty as aresult of action initiated under AFI 36-3206, (cite applicable chapter and
paragraph numbers). (Cite one or more references that cover situations that don’t require honorable dis-
charges.)

| am voluntarily applying for discharge in lieu of further action under AFI 36-3206 because | believeit
Isin my best interest. Nobody threatened me, coerced, me, or made promises to induce me to apply for
discharge. | fully understand that by applying for discharge, | am giving up my rights under AFI 36-3206
and my opportunity to stay in the Air Force. (Use the following sentencesif the discharge action isn't
based on homosexual conduct.) [l further understand that, if the Secretary of the Air Force approves my
application:

- | may receive a discharge under other than honorable conditions unless the Secretary of the Air
Force determines that | should receive a discharge under honorable conditions (general) or an
honorable discharge.

- If I receive a discharge under other than honorable conditions, | won't receive settlement for
accrued leave and | may lose other rights and benefits under laws administered by the Department
of Veterans Affairs.]

(Use the following paragraph if the basis for the discharge action includes homosexual conduct and
you've notified the officer that the officer may receive a discharge under honorable conditions (general).)

[Since no available evidence exists that would substantiate a discharge under other than honorable condi-
tions, | understand that:

- The Secretary of the Air Force may approve my application and direct | receive a discharge under
honorable conditions (general) unless the Secretary of the Air Force determines that | should
receive an honorable discharge.

- If authorities later decide | attempted, solicited, or committed a homosexual act under any one of
the circumstances listed in AFI 36-3206, paragraph 3.3.3, | may receive a discharge under other
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than honorable conditions unless the Secretary the Air Force determines that | should receive a
discharge under honorable conditions (general) or an honorable discharge.

- If I receive a discharge under other than honorable conditions, | will not be entitled to settlement
for accrued leave and | may lose other rights and benefits under laws administered by the Depart-
ment of Veterans' Affairs.]

[I am not accountable or responsible for public property or funds.] [l am accountable or responsible
for public property or funds. | have attached the required certificate of relief.] (NOTE: If accountable or
responsible for public property or funds, attach a certificate showing that you've been relieved from
accountability or responsibility. Specify whether you've returned all issued government personal property
to the proper agency.)

[I [have] [have not] consulted with counsel regarding this action. [I decline counsel but (enter grade,
full name, and full duty title of the chief, Military Personnel Flight) counseled me and | fully understand
my rights and options regarding this action.] [l fully understand my rights and options regarding this
action, as explained to me by (enter area defense counsel’s grade and full name, if military, or full name
and business address, if civilian, or both).] | fully understand the eligibility criteriafor separation pay, as
explained to me by the (enter area defense counsel or chief, Military Personnel Flight).

(signature)
(typed full name, grade, USAF)
(organization)

[Attachments:]
[1. Certificate of Relief from Accountability or Responsibility]
[2. Recoupment Statement]
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Attachment 13

REQUEST FOR DISCHARGE TO ENLIST AND RETIRE

Use this memorandum for officers applying for discharge instead of undergoing further administrative
discharge proceedings under AFI 36-3206. Follow theinstructionsin parentheses (). Use the material
enclosed in brackets[ ] asappropriate.

Sample M emorandum

MEMORANDUM FOR (Functional address symbol of wing or comparable commander) (Date)
FROM: (Officer'sfull name, grade, SSN)

SUBJECT: Application for discharge under AFI 36-3207 to enlist and retire instead of undergoing
further administrative discharge proceedings under AFI 36-3206

I have received a memorandum from the show-cause authority notifying me that | must show cause for
retention on active duty as aresult of action initiated under AFI 36-3206,(cite the applicable chapter and
paragraph numbers).

| am applying for discharge under AFI 36-3207 to enlist and retire instead of undergoing further admin-
istrative discharge proceedings under AFI 36-3206. | have attached a request for an enlisted grade deter-
mination and an application for retirement. | understand that if the Secretary of the Air Force approves my
discharge:

- [l will receive an honorable discharge.] (Use if AFI 36-3206 restricts character of discharge to
honorable.) (or) [I may receive adischarge under honorable conditions (general) unless the Sec-
retary of the Air Force determines that | should receive an honorable discharge.] (Use if AFI
36-3206 doesn't restrict the character of discharge to honorable.)

- The Secretary of the Air Force will determine the highest grade | held satisfactorily to advance on
the retired list when my active service added to service on the retired list totals 30 years. If the
Secretary of the Air Force determinesthat | didn't hold the higher commissioned grade satisfacto-
rily, I will advance on theretired list to the next lower commissioned grade | held satisfactorily. |
understand that my discharge, enlistment and retirement will take effect as soon as possible.

| understand that if the Secretary of the Air Force doesn't approve my application for discharge, the
show-cause authority will proceed with further action under AFI 36-3206, or as directed by the Secretary
of the Air Force.

[I'am not accountable or responsible for public property or funds.] [l am accountable or responsible
for public property or funds. | have attached the required certificate of relief.] (NOTE: |If accountable or
responsible for public property or funds attach a certificate showing that they’ve been relieved from
accountability or responsibility. Specify whether they’ve returned all issued government personal prop-
erty to the proper agency.)

[I [have] [have not] consulted with counsel regarding this action.] [ decline counsel but (enter grade,
full name, and full duty title of the chief, Military Personnel Flight) counseled me and | fully understand
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my rights and options regarding this action.] [l fully understand my rights and options regarding this
action, as explained to me by the (enter area defense counsel’s grade and full name, if military, or full
name and business address, if civilian, or both).]

(signature)
(typed full name, grade, USAF)
(organization)

Attachments:

1. Request for Grade Determination

2. AF Fm 1160, Military Retirement Actions

3. Certificate of Relief from Accountability or Responsibility
4. Recoupment Statement
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Attachment 14

INDORSING A REQUEST FOR DISCHARGE

Use this memorandum for wing or comparable commanders to indorse requests for discharge instead of
undergoing further administrative discharge proceedings under AFI 36-3206. Follow the instructionsin
parentheses (). Use material enclosed in brackets [ | as appropriate.

Sample M emorandum

MEMORANDUM FOR (MAJCOM functional address symbol) (Date)
FROM: (Commander’s functional address symbol)

SUBJECT: Request for discharge under AFI 36-3207 instead of undergoing further administrative
discharge proceedings under AFI 36-3206 (Officer’s full name, grade and SSN)

I recommend that the Secretary of the Air Force [approve] [disapprove] thisrequest for discharge
because: (state reasons). (Commander may also include statements about the officer’s potential and
effectiveness, including whether the officer poses alikely administrative or disciplinary risk.)

If the Secretary of the Air Force approves the request for discharge, | recommend that the officer
receive [an honorable discharge.] (or) [a discharge under honorable conditions (general).] (or) [adis
charge under other than honorable conditions.]

(Enter the officer’s grade and last name) [ig] [is hot]:
- Under investigation.

- Under charges.

- Awaiting the result of atrial.

- Absent without leave.

- Absent in the hands of civil authorities.

- In default with respect to public property or funds. (If officer isin default, explain the circum-
stancesin full.)

(signature)
(typed name, grade, USAF)
(title)
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Attachment 15

RESIGNING FOR THE GOOD OF THE SERVICE

Use this memorandum for officers resigning instead of undergoing trial by court-martial or who are sub-
jecttotrial by court-martial. Follow theinstructionsin parentheses (). Use material enclosed in brackets
[ ] as appropriate.

Sample M emorandum

MEMORANDUM FOR (Functional address symbol of wing or comparable commander) (Date)
FROM: (Officer'sfull name, grade, SSN)
SUBJECT: Resignation for the good of the service under AFI 36-3207

| am resigning for the good of the service under AFI 36-3207 effective as soon as possible.

| am resigning voluntarily for the good of the service because [my conduct renders me subject to trial
by court-martial.] [I am serving under a suspended sentence to dismissal. (if the sentence includes any
other punishment, set out all of itselements.)] | am resigning in my own best interest. Nobody threatened
me, coerced me, or made promises to induce me to resign.

| understand that if the Secretary of the Air Force accepts my resignation, | will receive a discharge
under other than honorable conditions unless the Secretary of the Air Force determinesthat | should
receive a discharge under honorable conditions (general) or an honorable discharge. | understand | may
lose all rights and benefits under laws administered by the Department of Veterans' Affairs, regardless of
the character of discharge | receive. | understand that if | receive adischarge under other than honorable
conditions, | will not receive settlement for accrued leave.

(Useif the officer resigns awaiting trial by court-martial:) [I understand that my case may go to trial
while Secretarial action is pending and that | may not withdraw my resignation without approval of the
Secretary of the Air Force or hisor her designee.]

[I'am not accountable or responsible for public property or funds.] [l am accountable or responsible
for public property or funds. | have attached the required certificate of relief.] (NOTE: If accountable or
responsible for public property or funds, attach a certificate indicating that they’ve been relieved from
accountability or responsibility. Specify whether they’ve returned all issued government property to the
proper agency.)

[I [have] [have not] consulted with counsel regarding this action.] [l decline counsel but (grade, full
name, and full duty title of the chief, Military Personnel Flight) counseled me and | fully understand my
rights and options regarding this action.] [I fully understand my rights and options regarding this action,
as explained to me by (enter area defense counsel’s grade and full name, if military, or full name and busi-
ness address, if civilian, or both).]
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(signature)
(typed full name, grade, USAF)
(organization)

[Attachments:]

[1. Certificate of Relief from Accountability or Responsibility]
[2. Recoupment Statement]
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Attachment 16

INDORSING A RESIGNATION FOR THE GOOD OF THE SERVICE

Use this memorandum for wing or comparable commanders to indorse resignations for the good of the
service. Follow theinstructionsin parentheses (). Use material enclosed in brackets|[ | as appropriate.

Sample M emorandum

MEMORANDUM FOR: (Functional addresssymbol of the General Court-Martial convening authority)
(Date) (Functional address symbol of MAJCOM of assignment) HQ AFLSA/JAIM IN TURN

FROM: (Commander’s functional address symbol)

SUBJECT: Resignation for the good of the service under AFI 36-3207 (Officer’s grade, full name,
and SSN)

I recommend that the Secretary of the Air Force [accept] [not accept] this resignation because (state
reasons).

If the Secretary of the Air Force accepts the resignation, | recommend that the officer receive [an hon-
orable discharge.] (or) [adischarge under honorable conditions (general).] (or) [adischarge under other
than honorable conditions.]

(Enter officer's grade and last name) [is] [is not]:
- Under investigation.

- Under charges.

- Awaiting the result of atrial.

- Absent without leave.

- Absent in the hands of civil authorities.

- In default with respect to public property or funds. (If the officer isin default, explain the circum-
stancesin full.)

(Enter officer's grade and last name) was given the opportunity to meet with counsel. The officer:
- Was counseled by ]
- ([Declined counsel ]

(For officers resigning while awaiting trial by court-martial, include one of these statements:)
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[Court-martial charges have been brought against this officer. | have attached a complete summary of
all the facts which are the basis for thisresignation. (Include article 32, Report of Investigation. When
thereisnot an article 32, include the charge sheet, pretrial advice, the convening authority’s referral mem-
orandum, and other investigative reportsif available.)]

[Court-martial charges have not been brought against the officer. | have attached all information or evi-
dence that shows that the officer is subject to trial by court-martial and which isthe basisfor this resigna-
tion. (Include, if available, article 32, Report of Investigation, and any other investigative reports.)]

| certify that at the time of the misconduct, the officer wasn't suffering from amental disease or defect.
The officer presently understands the nature of the proceedings and can help in the defense.

Action under the AFI 31-501 is [complete] [not required]. (See AFI 31-501 if the officer has or once
had accessto SCI, SIOP-ESI, or other special access programs.)

(signature)
(typed name, grade, USAF)
(title)



72 AF136-3207 1 FEBRUARY 1999
Attachment 17

NOTIFYING CHAPLAINS OF DISCHARGE ACTION

Use thismemorandum to initiate action against officerswho lose their ecclesiastical indorsement. Follow
the instructions in parentheses (). Use material in brackets[ ] as appropriate.

Sample M emorandum

MEMORANDUM FOR (Officer's name, grade, SSN) (Date)
FROM: (Commander’s functional address symbol)

SUBJECT: Natification of discharge action initiated under AFI 36-3207, Chapter 3, based on
withdrawal of ecclesiastical indorsement

| am initiating discharge action against you under AFI 36-3207, chapter 3, paragraph 3.7., because the
indorsing agency withdrew its approval and you may no longer perform chaplain duties. | have attached
acopy of documentary evidence to support this action.

The Air Force will give you an honorable discharge. If you have 6 or more years of active military ser-
vice as of the date of separation, you qualify for separation pay. NOTE: You'renot eligible for separation
pay if you separate voluntarily.

You have the right to consult with military counsel. You may obtain civilian counsel at your own
expense.

You have the right to submit statements in response to this notice.

You may formally:
Seek another ecclesiastical indorsement.

Apply, with your ecclesiastical indorsing agency’s agreement, for transfer to another career field
with the understanding that, if you're accepted for transfer, you must apply for separation as a
chaplain on one day and for appointment in nonchaplain duties on the next.

Apply for retirement if eligible.

Resign with the understanding that by doing so, you forfeit any separation pay you might have
qualified for if discharged involuntarily.

You must reply to this notice of intent to discharge within 2 workdays. Indicate whether or not you
intend to take one of the actions mentioned above.

If you intend to take any actions mentioned above, you must submit the request for the intended action
to the proper authorities within 10 workdays.

Send me a copy of the request you submit within 10 workdays. If you don't, | will notify HQ AFPC/
DPPRP, Randolph AFB TX to provide separation instructions to the M PF to discharge you as soon as pos-
sible.
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Attachment:
1. (HQ AFPC/DPPRP message)

(signature)
(wing or comparable commander)
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Attachment 18

NOTIFYING A NONPROBATIONARY RESERVE OFFICER

Use this memorandum to notify a nonprobationary reserve officer of discharge action based on failing to
complete medical education or training programs. Follow theinstructionsin parentheses (). Use material
enclosed in brackets [ ] as appropriate.

Sample M emorandum

MEMORANDUM FOR (Officer’'sfull name, grade, SSN) (Date)
FROM: (Commander’s functional address symbol)

SUBJECT: Natification of discharge action under AFI 36-3207, Chapter 3, based on failure to
complete medical [education] [training] program

| am initiating discharge action against you under AFI 36-3207, chapter 3, paragraph 3.9., because you
didn't (cite one of these criteria:)

[Successfully complete the educational requirements.]

[Receive the qualifying degree.]

[Complete the appropriate health professional training requirements.]
[Complete the USAF Medical Technology Internship program.]
[Complete the USAF Clinical Psychology Internship program.]
[Complete the USAF Dietetic Hospital Internship program.]
[Complete the master’s degree program for physical therapists.]

| have attached a copy of documentary evidence to support this action.

As anonprobationary officer, you have the following rights:
- To present your case before a Disposition Board.

- To have assigned military counsel or requested military counsel if it's available, or to have acivil-
ian lawyer represent you at your own expense. However, you may not request military counsel if
you hire civilian counsel.

- To present evidence and appear before the Disposition Board.
- To ask witnesses to appear before the Disposition Board.
- Towaive your entitlement to a Disposition Board.

- Toreceive separation pay if you have at least 6 years of active service only if you didn’t voluntar-
ily removed yourself from the medical education or training program.)

If you elect to have your case presented to a Disposition Board but you don't appear, your counsel may
represent you at the board proceedings. If you don't hire a counsel, the assigned counsel will represent
you. If you don't inform me that you want to waive a board hearing, a hearing will take place.
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Within 24 hours after receiving this memorandum, sign and date the two copies of the memorandum of
acknowledgment. Send one copy to this headquarters and keep one copy. Also, prepare a memorandum
that complies with the attached sample memorandum and return it to this headquarters within 10 calendar

days.

(signature)
(typed full name, grade, USAF)
(organization)

Attachments:

1. Documentary evidence.

2. Memorandum of acknowledgment.

3. Sample memorandum with officer’s options (copy of Attachment 19).
4. Other pertinent documents (as applicable, list individually)
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Attachment 19

ACKNOWLEDGING DISCHARGE ACTION

Use this memorandum to acknowledge discharge action initiated for failure to complete medical educa-
tion or training programs. Follow the instructions in parentheses ().

Sample M emorandum

MEMORANDUM FOR (Commander who initiated the action) (Date)
FROM: (Officer'sfull name, grade, SSN)

SUBJECT: Acknowledgment of discharge action initiated under AFI 36-3207, Chapter 3, for failure
to complete medical [educational] [training] program

| acknowledge receipt of the notification memorandum (enter compl ete identification, including issu-
ing headquarters, subject, and date) with attachmentsat __ hourson (date) .

(signature)
(typed name, grade, SSN)
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Attachment 20

OFFICER'SRESPONSE TO DISCHARGE ACTION

Use this memorandum for officers responding to discharge actionsinitiated for failure to complete medi-
cal education or training programs. Follow the instructions in parentheses (). Use material enclosed in
brackets [ ] as appropriate.

Sample M emorandum

MEMORANDUM FOR (Functional address of wing or comparable commander) (Date)
FROM: (Officer'sfull name, grade, and SSN)

SUBJECT: Response to discharge action initiated under AFI 36-3207, Chapter 3, for failure to
complete medical [educational] [training] program

I have received notification of discharge action initiated under AFI 36-3207, chapter 3, paragraph 3.9.,
for failure to complete (reason stated in notification memorandum). | understand that since | am anon-
probationary reserve officer, | have the right to request in writing, that:

- A board of not less than three field grade officers, each of whom is senior in grade to me, hears
my case. At least one voting member will be areserve officer.

- | be given an opportunity to present evidence and appear in person before such a board.
- Military or civilian counsel represent me.
- | be given the opportunity to submit statements on my own behalf.

| understand that if the Secretary of the Air Force directs my discharge, the MPF will separate me as
soon as possible upon receiving separation instructions from HQ AFPC/DPPRP. | understand | will
receive an honorable discharge.

(NOTE: Usethe following for officers with 6 or more years of active service who didn’t voluntarily
remove themselves from the medical education or training programs:) [I understand | am eligible for sep-
aration pay since | have 6 or more years of active service.]

(Usewhen officers received educational assistance, for example, Uniformed Services University of the
Health Sciences) [| understand that | may have to reimburse educational assistance received. If | dispute
the indebtedness, the MAJCOM will appoint an officer (or acivilian employee) to conduct an inquiry and
make recommendations concerning the validity of the indebtedness.]

[I have met with counsel about arequest for waiver. (Enter grade, full name and functional address for
military counsel or full name and business address for civilian counsel) counseled me]. [l decline coun-
sel, but fully understand my rights and optionsin this action].

[I request a hearing before a board of officers. | [am] [am not] submitting statements on my own
behalf.]
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[I waive my right to a hearing before aboard officers. | understand that the MPF will separate me with
an honorable discharge as soon as possible after the MPF receives separation instructions from HQ
AFPC/DPPRP]

(signature)
(typed full name, grade, USAF)
(organization)

Attachments (optional):
[Officer’s statements]
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Attachment 21

IC 97-1TO AFI 36-3207, SEPARATING COMMISSIONED OFFICERS
29 MAY 1997

SUMMARY OF REVISIONS

This change incorporates interim change (1C) 97-1 which reduces the maximum age a Reserve officer
may be retained from age 68 to age 67 (paragraph 1.10.2.) and changes the definition of a Reserve non-
probationary and probationary officer from one who has 3 years of commissioned service to 5 years of
commissioned service (Attachment 1-terms). A H indicates revisions from the previous edition. See
attachment |C 97-1 for the complete IC.

1.10.2: The SAF:
» May extend chaplains’ DOS, with their consent, but not later than the date they reach age 60.

* May extend the DOS of a medical officer, dental officer, veterinary officer, Air Force nurse, or an
officer who is designated as a biomedical sciences officer and is qualified for service as a veterinarian
optometrist, or podiatrist, with their consent, until age 67.

Attachment 1 - Terms

Nonprobationary Officer— A Regular officer with 5 or more years of active commissioned service as
determined by the officer’s total active federal commissioned service date (TAFCSD) or a Reserve officer
with 5 or more years of commissioned service (inactive or active) as determined by the officer’s total
federal commissioned service date (TFCSD).

Probationary Officer— A Regular officer who has completed less than 5 years of active commissioned

service as determined by the officer’s total active federal commissioned service (TAFCSD). A Reserve
officer who has comleted less than 5 years of commissioned service (inactive or active) as determined b
the officer’s TFCSD.
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Attachment 22

IC 99-1 TO AFI 36-3207, SEPARATING COMMISSIONED OFFICERS, 1 FEBRUARY 1999
SUMMARY OF REVISIONS

This change incorporates interim change (IC) 99-1 which requires officers to give a 6-month notice from

date of application for a 7-day option separation (paragraph 2.4.11.); requires the wing or equivalent level
commander’s indorsement for all voluntary separations except for completing required active service and
separating instead of acquiring an active duty service commitment for an assignment, training or educa-
tion course (paragraph6.); authorizes officers who are sentenced to 6 months or more of confinement
with no dismissal to be dropped from Air Force rolls (paragrdghs. and4.3.1.) and denies separation

pay to officers who directly cause their nonselection for promotion through written communication to the
promotion board (paragrag.1.1.3.). See the last attachment of the publication, IC 99-1, for the com-
plete IC. A (|) indicates revision from the previous edition.

2.4.11. Separating Instead of Acquiring an Active Duty Service Commitment (ADSC) for an Assign-
ment, Training or Education Course. To apply for this separation, officers must meet the criteria in AFI
36-2110Assignments. The DOS may fall on, before, or later than the officer’s requested date according
to the 7-day option policy in AFI 36-2110. To qualify, an officer's DOS must fall on or after any existing
ADSC date and no earlier than 6 months from the date of applicadi¥GCEPTION: Officer may

request as an exception to policy a DOS earlier than 6 months from the date of application. Officer
assigned overseas or to a ConUS maximum stabilized tour must request a DOS in accordance with AFI
36-2110, paragraph 2.37 and table 17.

2.6.1. The MPFs obtain wing or equivalent level commander’s indorsements for all voluntary separations
except for completion of required service (parag@apl.) and separating instead of acquiring an ADSC

for an assignment, training or education course (paragddhi.). Wing or equivalent level com-

mander’s indorsements are required for all accelerations and extensions of an approved DOS.

2.6.1.1. DELETED
2.6.1.2. DELETED
2.6.1.3. DELETED
2.6.1.4. DELETED
2.6.1.5. DELETED
2.6.1.6. DELETED
2.6.1.7. DELETED
2.6.1.8. DELETED
4.2.1. The GCMCA may recommend that the SAF drop officers from the rolls when:

4.2.1.1. The officer has been found guilty of an offense by a court other than a court-martial or other mil-
itary court and has been sentenced to confinement (including a suspended sentence) in a Federal or State
penitentiary or correctional institution, and the conviction has become N@IE: This does not

include foreign convictions.

4.2.1.2. The officer has been sentenced by a court-martial to confinement for more than 6 months and has
served in confinement for at least 6 months, and the sentence has beconiCirtal. Pending the
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Supreme Court’s action on the petition for certiorari and possible revi®eldémith v. Clinton, 48 MJ
84 (CAAF 2998), contact HQ USAF/JAG before initiating action under paradradh?.

4.3.1. HQ AFPC/DPPRS sends MPFs instructions to drop an officer from the rolls of the Air Force as
directed by the SAF when the officer:

4.3.1.1. Has been absent without authority for 3 months or more (HQ AFPC/DPPRS has information on
these officers).

4.3.1.2. Is found guilty of an offense by a court other than a court-martial or other military court and has
been sentenced to confinement (including a suspended sentence) in a Federal or State penitentiary or ce
rectional institution, and the conviction has become final.

4.3.1.3. Is sentenced by a court-matrtial to confinement for more than 6 months and has served in confine
ment for at least 6 months, and the sentence has become final.

A2.1.1.3. Separating involuntarily under one of these specific conditions:
A2.1.1.3.1. Fully qualified for retention but denied continuation.
A2.1.1.3.2. Fully qualified for retention but separating under a reduction-in-force.

A2.1.1.3.3. Separating as a result of being nonselected for promotion (including found not qualified for
promotion to first lieutenant)NOTE: Officers separating as a result of being nonselected for promotion
may request an earlier involuntary DOS. Officers who directly cause their nonselection for promotion
through written communication to the promotion board are not entitled to receive separation pay (10
U.S.C. 1174 [a][3]).

A2.1.1.3.4. Separating or transferring to the Retired Reserve as a result of maximum service or age.



	AIR FORCE INSTRUCTION 36-3207
	Chapter 1
	Section 1A— Processing Action
	1.1.� Director, Air Force Personnel Council (AFPC).
	1.1.1.� Appoints people from HQ AFPC Retirements and Separations Division (DPPR) to serve as spec...
	1.1.2.� Delegates authority to personnel who manage and administer separations.

	1.2.� Separation Authority.
	1.3.� HQ AFPC Retirements and Separations Division (DPPR).
	1.3.1.� Processes officer separation requests.
	1.3.2.� Provides instructions to the military personnel flights (MPF) for processing voluntary or...
	1.3.3.� Sets DOS at 30 days from the date of approval when sending approval notices to the MPFs w...
	1.3.3.1.� Provides instructions to the MPFs to drop officers from the rolls of the Air Force.
	1.3.3.2.� Submits requests to the SAF or his or her designee for waiver approvals or exceptions t...
	1.3.3.3.� Updates voluntary and involuntary dates of separation (DOS) and other DOS changes in th...
	1.3.3.4.� Publishes orders to amend, rescind, or revoke orders issued by MPFs that can no longer ...
	1.3.3.5.� Publishes orders to drop officers from the rolls of the Air Force and to continue Air N...
	1.3.3.6.� Processes major command (MAJCOM) recommendations for retaining reserve officers on acti...
	1.3.3.7.� Informs the MPFs of officers' eligibility for full- or half-separation pay, readjustmen...


	1.4.� Military Personnel Flight (MPF).
	1.4.1.� Process specific categories of separations. For every separation that they manage, MPFs p...
	1.4.1.1.� Medical holds. MPFs schedule physical examinations according to AFI 48-123,
	1.4.1.1.1.� Keep separation processing on schedule even when an officer's medical examination is ...
	1.4.1.1.2.� Separate an officer as soon as possible when medical hold ends after the officer's DOS.

	1.4.1.2.� Investigative reports or documents. MPFs:
	1.4.1.2.1.� Follow AFI 90-301,
	1.4.1.2.2.� Ensure that the legal office prepares an unclassified summary or extract of classifie...
	1.4.1.2.3.� Ensure that the legal office refers the summary or extract to the originating agency ...
	1.4.1.2.4.� Protect the confidentiality of reports prepared by or furnished through OSI channels ...
	1.4.1.2.5.� Receive instructions for disposing of the case and return investigative reports or do...

	1.4.1.3.� Sensitive Compartmented Information (SCI), Single Integrated Operation Plan - Extremely...
	1.4.1.3.1.� MPFs follow AFI 31-501,
	1.4.1.3.2.� Commanders must comply with AFI 36-2104,

	1.4.1.4.� Early release for Christmas. Eligible officers with a DOS after the 8th of December and...
	1.4.1.4.1.� Under investigation.
	1.4.1.4.2.� Awaiting trial or the result of a trial by court-martial or appellate review under Ar...
	1.4.1.4.3.� Awaiting appellate review of a court-martial conviction.
	1.4.1.4.4.� Involved in ongoing administrative discharge proceedings.
	1.4.1.4.5.� Serving with an active duty service commitment (ADSC) for special pay.
	1.4.1.4.6.� Separating under the PALACE CHASE program.
	1.4.1.4.7.� Transferring to another uniformed service.

	1.4.1.5.� Release on expiration of term of service (ETS) or specified period of time contract (SP...
	1.4.1.5.1.� Process reserve officers for release on their ETS or SPTC DOS.
	1.4.1.5.2.� Give the officers travel time and ensure that the last day of travel coincides with t...

	1.4.1.6.� Orders. MPFs:
	1.4.1.6.1.� Publish orders to discharge or release officers and cite this AFI as the separation a...
	1.4.1.6.2.� Publish orders to dismiss officers and cite the general court-martial order as the au...

	1.4.1.7.� Approved Dates of separation (DOS). The Air Force establishes a DOS according to applic...
	1.4.1.8.� Accounts of money or property.
	1.4.1.8.1.� Review and audit the accounts and public property that the officer managed.
	1.4.1.8.2.� Delay the officer's separation for enough time to help the officer settle any incompl...
	1.4.1.8.3.� Make sure that the officer signed a statement certifying that he or she no longer has...

	1.4.1.9.� Disposing of pending cases.

	1.4.2.� Perform Any of the Following as the Situation Warrants:
	1.4.2.1.� Ensure that officers read the Privacy Act statement (PAS) before furnishing information...
	1.4.2.2.� Ask HQ AFPC/DPPRSO to update the PDS with approved early release DOS.
	1.4.2.3.� Immediately notify HQ AFPC/DPPRSO by message if the officer chooses to separate on an e...
	1.4.2.4.� Effect separations for officers who avoid accepting notice on the date specified in the...
	1.4.2.5.� Amend, rescind, or revoke orders when the Air Force can't separate officers on the esta...
	1.4.2.5.1.� Awaiting court-martial.
	1.4.2.5.2.� On medical hold.
	1.4.2.5.3.� Awaiting final approval of a request to continue on active duty.

	1.4.2.6.� Revoke orders before the effective DOS if a separation depends on an event that doesn't...


	1.5.� The AFPC Medical Standards Branch (HQ AFPC/DPAMM).
	1.6.� Officers.
	1.6.1.� May establish an earlier DOS within 5 workdays from receiving notice of a DOS set under p...
	1.6.2.� Separate from active duty at 2400 hours on the date specified in the administrative separ...


	Section 1B— Additional Guidance
	1.7.� Character of Discharge.
	1.7.1.� An Honorable Discharge.
	1.7.1.1.� The SAF will direct an honorable discharge when the basis for discharge is under
	1.7.1.2.� The SAF normally directs an honorable discharge when the basis for discharge pertains s...

	1.7.2.� An Under Honorable Conditions (General) Discharge. The SAF may direct, as a rule, this ty...
	1.7.3.� A Discharge Under Other Than Honorable Conditions (UOTHC). The SAF will, as a rule, direc...
	1.7.4.� An Honorable or Under Honorable Conditions (General) Discharge. The SAF may direct one of...
	1.7.4.1.� The SAF may direct discharge UOTHC if there is a finding that the officer attempted, so...
	1.7.4.1.1.� By using force, coercion, or intimidation.
	1.7.4.1.2.� With a person under 16 years old.
	1.7.4.1.3.� With a subordinate in circumstances that violate the military superior-subordinate re...
	1.7.4.1.4.� Openly in public view.
	1.7.4.1.5.� For compensation.
	1.7.4.1.6.� Aboard a military vessel or aircraft.
	1.7.4.1.7.� In another location subject to military control under aggravating circumstances, note...

	1.7.4.2.� The SAF may direct a discharge UOTHC when accepting an officer’s resignation for the go...


	1.8.� Future Veterans' Rights and Benefits--Reentering the Service. The Department of Veterans' A...

	Section 1C— Keeping Officers on Active Duty
	1.9.� Extending Active Duty for Pregnancy or Family Member's Medical Care.
	1.9.1.� The SAF or his or her designee may extend DOS for pregnant officers or officers with preg...
	1.9.2.� When a doctor confirms that a family member's illness or injury constitutes a threat to l...
	1.9.3.� Wing commanders or other authorities:
	1.9.3.1.� Indorse the request for extension.
	1.9.3.2.� Recommend approval or disapproval.
	1.9.3.3.� State whether they can employ the officer.
	1.9.3.4.� Return requests to MPFs.

	1.9.4.� MPFs forward requests to HQ AFPC/DPPRSO.
	1.9.5.� Officers may separate early when pregnancy ends in other than live birth or the family me...
	1.9.6.� Commanders may not authorize early separation for pregnancies that end in other than live...
	1.9.7.� MPFs amend the separation order to reflect the earlier DOS and ask HQ AFPC/DPPRSO to upda...
	1.9.8.� Officers may extend, except those:
	1.9.8.1.� Pending court-martial or separation for cause under AFI 36-3206.
	1.9.8.2.� Whose separation is required under
	1.9.8.2.1.� Insufficient retainability for permanent change of station.
	1.9.8.2.2.� Flight training or technical training elimination.
	1.9.8.2.3.� Inability to exercise unrestricted clinical privileges before completing their condit...

	1.9.8.3.� Whose EDC or their spouses' EDC are more than 60 calendar days before the officers' cur...
	1.9.8.4.� Whose family members are not expected by medical authorities to need medical care beyon...
	1.9.8.5.� They're scheduled for voluntary separation under adverse conditions.


	1.10.� Reserve Officers Beyond Maximum Age or Maximum Years of Commissioned Service.
	1.10.1.� Eligible reserve officers include those serving in the:
	1.10.1.1.� Medical Corps.
	1.10.1.2.� Dental Corps.
	1.10.1.3.� Nurse Corps.
	1.10.1.4.� Biomedical Sciences Corps.
	1.10.1.5.� Chaplain Corps.

	1.10.2.� The SAF:
	1.10.2.1.� May extend chaplains' DOS, with their consent, but not later than the date they reach ...
	1.10.2.2.� May extend the DOS of a medical officer, dental officer, veterinary officer, Air Force...

	1.10.3.� MAJCOMs:
	1.10.3.1.� May recommend extending eligible reserve officers' DOS, with their consent, to fill a ...
	1.10.3.2.� Send their requests with justification and signed consent statements from the officers...

	1.10.4.� HQ AFPC/DPAMM or HQ USAF/HCS indorses the request and sends it to HQ AFPC/ DPPRSO.

	1.11.� Extending Active Duty Involuntarily.
	1.11.1.� MPFs process officers for separation according to instructions from HQ AFPC/DPPRSO when:
	1.11.1.1.� Advised by the SJA that charges will not be preferred.
	1.11.1.2.� All charges have been withdrawn or dismissed.
	1.11.1.3.� The officer is acquitted of all charges.
	1.11.1.4.� Convening authority review is complete, the officer’s approves sentence does not inclu...
	1.11.1.5.� The SAF takes action under Article 71(b), UCMJ, to commute or suspend a dismissal.


	1.12.� Keeping Officers Who Qualify for Retirement.

	Section 1D— Separation Pay, Severance Pay, or Readjustment Pay
	1.13.� Entitlement, Limitations, and Computation.
	1.13.1.� See
	1.13.2.� See DoD Instruction (DoDI) 1332.29 and DoD Financial Management Regulation (DoDFMR) part...
	1.13.3.� HQ AFPC/DPPRP determines an officer's eligibility to receive full- or half-separation pa...
	1.13.4.� The local financial services offices compute the full- or half-separation pay, readjustm...

	1.14.� Ready Reserve Agreement.

	Section 1E— Recoupment of Education Assistance, Special Pay, or Bonuses
	1.15.� Recoupment Requirement.
	1.15.1.� The Air Force normally requires recoupment of a portion of education assistance, special...
	1.15.1.1.� Education assistance includes such programs as:
	1.15.1.1.1.� Service academy.
	1.15.1.1.2.� Armed forces health profession scholarship program.
	1.15.1.1.3.� Uniformed Services University of the Health Sciences.
	1.15.1.1.4.� ROTC college scholarship program.
	1.15.1.1.5.� Tuition assistance.
	1.15.1.1.6.� Minuteman education program.
	1.15.1.1.7.� Air Force Institute of Technology.

	1.15.1.2.� The recoupment in all cases will be an amount that bears the same ratio to the total a...


	1.16.� Basis for Recoupment.
	1.16.1.� If the SAF directs involuntary separation for any reason in AFI 36-3206, chapter 2 or 3,...
	1.16.2.� If the officer voluntarily separates, the officer is subject to recoupment of a portion ...

	1.17.� Officer Disputes Debt for Education Assistance.
	1.18.� Recoupment When Being Separated for Homosexual Conduct.
	1.18.1.� When a homosexual conduct case goes to a BOI, the board must make a specific written fin...
	1.18.2.� If the officer resigns or applies for discharge, the MAJCOM show-cause authority must ma...
	1.18.3.� Officers separated for statements, or marriage or attempted marriage to a person of the ...
	1.18.3.1.� If the officer resigns or applies for discharge, the MAJCOM show-cause authority must ...




	Chapter 2
	Section 2A— Resigning or Requesting Release Under Normal Conditions
	2.1.� Commander or Supervisor Counseling.
	2.1.1.� Officers must meet with their immediate commander or supervisor before applying for separ...
	2.1.2.� The immediate commander or supervisor helps officers schedule their separations, consider...

	2.2.� Recoupment.
	2.2.1.� The immediate commanders, supervisors, or MPF chiefs advise officers that if SAF approves...
	2.2.2.� Officers who are subject to recoupment of education assistance, special pay, or bonuses m...
	2.2.3.� The MPFs include the statements with the request for separation.
	2.2.4.� If an officer being separated for homosexual conduct received education assistance, speci...

	2.3.� How Officers Apply.
	2.3.1.� Officers submit AF Form 780,
	2.3.1.1.� Request separation for any reason in paragraph
	2.3.1.2.� Request an earlier or later DOS.
	2.3.1.3.� Request withdrawal of a requested or approved DOS.
	2.3.1.4.� Find AF Form 780 in the MPF Personnel Relocations element.

	2.3.2.� Officers and MPFs refer to the instructions in
	2.3.3.� The MPFs file the AF Form 780 with pertinent separation documents in the officer's milita...

	2.4.� Honorable Separations.
	2.4.1.� Hardship. Officers may request separation to be effective ASAP when active-duty causes pe...
	2.4.1.1.� Officers must submit statements (including financial statements where pertinent), affid...
	2.4.1.1.1.� Their situation presents hardships greater than those usually experienced by military...
	2.4.1.1.2.� The hardship is not temporary.
	2.4.1.1.3.� Only separation can alleviate the hardship.
	2.4.1.1.4.� Upon separation, they can eliminate or alleviate the hardship.

	2.4.1.2.� Officers who can't present bonafide hardships may qualify to separate for a miscellaneo...

	2.4.2.� Civil office. Eligible officers may request separation on a date before assuming civil of...
	2.4.2.1.� Any office as a partisan candidate.
	2.4.2.2.� To a civil office requiring full-time service as a nonpartisan candidate.
	2.4.2.3.� A civil office requiring full-time service.

	2.4.3.� Completing required active service. Officers may apply to separate when they complete ADS...
	2.4.3.1.� DOS for officers serving overseas must coincide with the ADSCD for the overseas tour. I...
	2.4.3.2.� Officers with assignment selection dates or notified of training or education courses m...

	2.4.4.� Enlisting and retiring. Officers applying for separation to enlist and retire must submit...
	2.4.5.� An SAF-approved early separation program. Officers applying to separate under a SAF-appro...
	2.4.6.� Withdrawal of ecclesiastical indorsement. Officers may resign ASAP when they lose the app...
	2.4.7.� Physician redeferment program. Medical officers accepted into the redeferment program may...
	2.4.8.� Attending school. Officers applying for separations in order to enter a recognized instit...
	2.4.8.1.� Acceptance without qualification starting with a specific school term.
	2.4.8.2.� Ability and willingness to pay entrance fees or proof of payment.
	2.4.8.3.� That the enrollment date is academically best suited for beginning or resuming education.
	2.4.8.4.� That an enrollment delayed until the established DOS would cause undue hardship.
	2.4.8.5.� The DOS must be set 30 calendar days or less before the established DOS or the ADSCD.

	2.4.9.� Conscientious objector (CO). Officers may resign ASAP if approved for CO status under AFI...
	2.4.10.� Transfer to another service. Eligible active-duty officers applying for transfer to anot...
	2.4.10.1.� Have a DOS scheduled within 3 months of the date of application.
	2.4.10.2.� Receive notice of mandatory retirement.
	2.4.10.3.� Are under investigation, have had charges preferred against them, or have been convict...
	2.4.10.4.� Await separation for cause.
	2.4.10.5.� Have an assignment selection date or are serving an overseas duty assignment.
	2.4.10.6.� Are enrolled in technical or flying training or await disposition after removal from s...
	2.4.10.7.� Were considered but not selected for promotion in the primary promotion zone as define...

	2.4.11.� Separating Instead of Acquiring and Active Duty Service Commitment (ADSC) for an Assignm...
	2.4.12.� Transfer to reserve components under PALACE CHASE. The DOS of officers approved under AF...
	2.4.13.� Medal of honor. Medal of honor recipients normally receive the DOS requested.
	2.4.14.� Pregnancy. If an officer wants to separate no later than the EDC, she must provide a phy...
	2.4.15.� Selective service system. ANG or Reserve officers assigned to the selective service syst...
	2.4.16.� Insufficient PCS qualifications on return from overseas.
	2.4.17.� Miscellaneous reasons. Officers may apply based on unique or unusual reasons when they d...

	2.5.� Limitations on Applications for Separation.
	2.5.1.� Officers with an assignment selection date or notified of an assignment, training or educ...
	2.5.1.1.� For hardship reasons.
	2.5.1.2.� Because of pregnancy.
	2.5.1.3.� As conscientious objectors.
	2.5.1.4.� As a Medal of honor recipients.
	2.5.1.5.� For miscellaneous reasons.

	2.5.2.� Officers assigned overseas who are temporarily visiting CONUS may only apply for early se...
	2.5.3.� Officers who want to change a requested or approved DOS use:
	2.5.3.1.� AF Form 780 if requesting extension of 90 days or less.
	2.5.3.2.� A SPTC if requesting extension more than 90 days.
	2.5.3.3.� A request for withdrawal of the approved DOS and AF Form 780 requesting a new DOS if th...


	2.6.� Recommending and Indorsing Applications.
	2.6.1.� Th
	2.6.1.1.� DE
	2.6.1.2.� DE
	2.6.1.3.� DE
	2.6.1.4.� D
	2.6.1.5.� DELE
	2.6.1.6.� D
	2.6.1.7.� D
	2.6.1.8.� D

	2.6.2.� MAJCOMs:
	2.6.2.1.� Indorse CO applications.
	2.6.2.2.� Send HQ AFPC/DPPRSO recommendations for applicants when specific separation programs re...
	2.6.2.3.� Send HQ AFPC/DPPRP recommendations officers involved in ongoing investigations, pending...

	2.6.3.� HQ AFPC/DPPRSO:
	2.6.3.1.� Retracts approved completion of ADSC DOS when finding that officers have ADSC beyond th...
	2.6.3.2.� Reviews applications sent by MPFs through the director of selective service system for ...


	2.7.� Forwarding Applications.
	2.7.1.� MPFs use first-class mail to forward CO applications to the MAJCOM within 5 workdays afte...
	2.7.2.� MPFs use first-class mail to forward other applications to HQ AFPC/DPPRSO within 5 workda...
	2.7.2.1.� Completion of ADSC with 6-months notice.
	2.7.2.2.� Separation in lieu of assignment.
	2.7.2.3.� PALACE CHASE.
	2.7.2.4.� Recipient of medal of honor.
	2.7.2.5.� Pregnancy and officer doesn't have ADSC for government-funded education or training, sp...

	2.7.3.� MPFs datafax all applications to HQ AFPC/DPPRSO when:
	2.7.3.1.� The requested DOS falls within 20 calendar days after updating the PTI 970 in the PDS.
	2.7.3.2.� The officer wants DOS ASAP.
	2.7.3.3.� Other circumstances warrant it.


	2.8.� Disapproving Applications.
	2.8.1.� Has had charges preferred or is under investigation.
	2.8.2.� Remains absent without leave or absent in the hands of civil authorities.
	2.8.3.� Defaulted with respect to public property or funds.
	2.8.4.� Has been sentenced by court-martial to dismissal.
	2.8.5.� Is being considered for administrative discharge proceedings.
	2.8.6.� Submits an applications during war or when war is imminent or during an emergency declare...
	2.8.7.� Has an ADSC beyond the requested DOS and states as the reason for separation a miscellane...
	2.8.8.� Has an ADSC for advanced education assistance, Government-funded education or training pr...

	2.9.� Deferring Separation.
	2.9.1.� Normally processes applications 12 months before the requested DOS.
	2.9.2.� May defer finalizing a request when an officer submits it more than 12 months before the ...

	2.10.� Effective Date.
	2.11.� Reassigning Officers.
	2.11.1.� Immediately notifies HQ AFPC/DPPRSO and the office of primary responsibility for the ass...
	2.11.2.� Takes no action on the reassignment until HQ AFPC provides further instructions.

	2.12.� Regular Officers With or Without MSO.
	2.12.1.� In unusual circumstances, when it is in the best interests of the Air Force, the SAF may...
	2.12.2.� Regular officers with or without MSO may request a reserve appointment when the reason f...
	2.12.3.� Regular officers with or without MSO may not request a reserve appointment when the SAF ...
	2.12.3.1.� Early separation as a conscientious objector.
	2.12.3.2.� Interservice transfer.
	2.12.3.3.� Early separation for hardship.
	2.12.3.4.� Early separation for miscellaneous reasons instead of hardship.

	2.12.4.� Regular officers with MSO resign contingent on a reserve appointment.
	2.12.5.� Regular officers without MSO may request a reserve appointment.

	2.13.� Reserve Officers With or Without MSO.
	2.13.1.� Reserve officers with or without MSO may request release or resign when the reason for s...
	2.13.2.� Reserve officers with or without MSO may resign when the reason for separation is hardsh...
	2.13.3.� For all other separation reasons:
	2.13.3.1.� Reserve officers with MSO must request release from EAD.
	2.13.3.2.� Reserve officers without MSO may request release from EAD or resign.


	2.14.� Withdrawing Separation Requests.
	2.14.1.� Officers may request withdrawal:
	2.14.1.1.� Of an approved DOS up to 30 days before the DOS takes effect by giving reasons for the...
	2.14.1.2.� Of a pending separation application by giving reasons for the withdrawal.

	2.14.2.� MPFs:
	2.14.2.1.� Forward a copy of the separation application, the withdrawal request of a separation i...
	2.14.2.2.� Forward all other withdrawal requests with wing commander indorsements and a copy of t...
	2.14.2.3.� Notify the command or headquarters to hold the application for separation until receiv...

	2.14.3.� The command or headquarters processes both the application for separation and the withdr...
	2.14.4.� Commanders indorsing withdrawals must include their reason for recommending approval or ...
	2.14.5.� The SAF or designee may withdraw an approved DOS when the reason for separation no longe...

	2.15.� Separating Officers in PCS Status
	2.15.1.� An officer in PCS status may apply for separation for hardship or miscellaneous reasons.
	2.15.2.� MPFs may not release officers for overseas movement or return them overseas.
	2.15.3.� MPFs:
	2.15.3.1.� Send the original and two copies of the application with PCS orders attached directly ...
	2.15.3.2.� Send a copy of the application with attached copies of the PCS orders to the losing an...

	2.15.4.� Officers temporarily in CONUS from overseas may only apply to separate for hardship reas...
	2.15.5.� For visiting officers applying for separation, MPFs:
	2.15.5.1.� Attach a copy of the orders returning officers to CONUS to AF Form 780.
	2.15.5.2.� Send the original and two copies of the form and attachment directly to HQ AFPC/ DPPRSO.
	2.15.5.3.� Send a copy of the form and attachment to the unit of assignment and the MAJCOM.



	Section 2B— Resigning or Requesting Discharge Instead of Undergoing Further Administrative Discha...
	2.16.� Counsel.
	2.16.1.� Before officers resign or apply for discharge instead of undergoing further administrati...
	2.16.1.1.� Give them an opportunity to meet with counsel.
	2.16.1.2.� Provide them with a military counsel unless they expressly decline one.

	2.16.2.� If officers refuse counseling by military counsel, they state this in their resignation ...
	2.16.3.� The Air Force won't reimburse officers for civilian counsel.
	2.16.4.� If officers decline military counsel, the MPF chief counsels them on their separation op...
	2.16.4.1.� The office’s eligibility for separation pay, readjustment pay or severance pay.
	2.16.4.2.� The least favorable character of discharge the SAF may direct when accepting the offic...
	2.16.4.3.� The least favorable character of discharge the SAF may direct when approving the offic...
	2.16.4.4.� What constitutes a voluntary separation for purposes of the officer’’s separation elig...

	2.16.5.� MPFs include the MPF chief's statement verifying counseling and the officer's understand...

	2.17.� Recoupment.
	2.17.1.� Military counsel or MPF chiefs advise officers that if SAF accepts their resignations or...
	2.17.2.� Officers who are subject to recoupment of education assistance, special pay, or bonuses ...
	2.17.3.� The MPFs include the statements with the resignations or applications for discharge.
	2.17.4.� If an officer being separated for homosexual conduct received education assistance, spec...

	2.18.� Conditional Resignations or Requests for Discharge.
	2.19.� Subsequent Resignations or Requests for Discharge.
	2.20.� Withdrawing Resignations or Requests for Discharge.
	2.20.1.� MPFs:
	2.20.1.1.� Send a message or datafax to personnel at commands or headquarters asking them to hold...
	2.20.1.2.� Send the withdrawal request with the wing commander's indorsement and a copy of the re...


	2.21.� R esigning Instead of Undergoing Administrative Discharge Proceedings.
	2.21.1.� Officers:
	2.21.1.1.� May resign after the wing commander (or other cognizant authority) initiates administr...
	2.21.1.2.� May resign to enlist and retire if they're eligible to apply for retirement in enliste...

	2.21.2.� The wing commander or other cognizant authority indorses the resignation and forwards it...
	2.21.3.� The MAJCOM indorses the resignation and refers it to HQ AFPC/DPPRP.
	2.21.4.� HQ AFPC/DPPRP forwards the resignation to the OSAF.
	2.21.5.� MPF schedules DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

	2.22.� Requesting Discharge instead of Undergoing Administrative Discharge Proceedings.
	2.22.1.� Officers:
	2.22.1.1.� May apply for discharge at any time after the MAJCOM notifies them to show cause for r...
	2.22.1.2.� May apply for discharge to enlist and retire if they're eligible to apply for retireme...
	2.22.1.3.� May not request discharge if the SAF has already ordered their discharge.

	2.22.2.� The wing commander (or other cognizant authority) indorses the request for discharge and...
	2.22.3.� The MAJCOM indorses the request for discharge to HQ AFPC/DPPRP.
	2.22.4.� HQ AFPC/DPPRP forwards the request for discharge to the OSAF.
	2.22.5.� MPF schedules DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.


	Section 2C— Resigning for the Good of the Service
	2.23.� General Procedures.
	2.23.1.� The wing commander or cognizant authority indorses the resignation to the general court-...
	2.23.2.� The general court-martial convening authority refers the resignation to the officer's MA...
	2.23.3.� The MAJCOM of assignment indorses the resignation and refers it to HQ AFLSA/JAJM with an...
	2.23.4.� HQ AFLSA/JAJM forwards the resignation to the OSAF.
	2.23.5.� MPF schedules DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

	2.24.� Counsel.
	2.24.1.� Give them an opportunity to meet with counsel.
	2.24.2.� Provide them with a military counsel unless they expressly decline one.
	2.24.2.1.� If officers refuse counseling by military counsel, they state this in their resignatio...
	2.24.2.2.� The Air Force won't reimburse officers for civilian counsel.
	2.24.2.3.� MPF includes the MPF chief's statement verifying this counseling with the resignation ...


	2.25.� Recoupment.
	2.25.1.� Military counsel or MPF chiefs advise officers that if SAF accepts their resignation the...
	2.25.2.� Officers who are subject to recoupment of education assistance, special pay, or bonuses ...
	2.25.3.� The MPFs include the statements with the resignation for the good of the service.
	2.25.4.� If an officer being separated for homosexual conduct received education assistance, spec...

	2.26.� Conditional Resignations.
	2.27.� Subsequent Resignations.
	2.28.� Withdrawing Resignation.
	2.28.1.� MPFs forward relevant materials to the MAJCOM of assignment through the general court-ma...
	2.28.1.1.� Requests to withdraw resignation.
	2.28.1.2.� Wing commander's indorsements.
	2.28.1.3.� Copy of resignation with indorsements and attachments.

	2.28.2.� The MAJCOM indorses the withdrawal request and forwards it to HQ AFLSA/JAJM with an info...
	2.28.3.� MPFs ask the command or headquarters to hold a pending resignation when officers file a ...

	2.29.� Trials Pending Resignation.
	2.29.1.� The SJA closely monitors the resignation and, when appropriate, asks AFLSA/JAJM for auth...
	2.29.2.� If the SJA or other authority determines that, for any reason, an officer should be trie...



	Chapter 3
	Section 3A— Responsibilities
	3.1.� Programs and Procedures Branch.
	3.1.1.� Projects officers for separation in the PDS.
	3.1.2.� Sends MPFs instructions to effect separations.
	3.1.3.� Receives substantial documentation and recommendations from OPRs when officers are subjec...

	3.2.� Military Personnel Flight.

	Section 3B— Discharge or Release From Active Duty
	3.3.� Reserve Officers Who Reach the Age Limit.
	3.3.1.� HQ AFPC/DPPRP instructs MPFs to release or discharge reserve officers on their DOS when t...
	3.3.2.� MPFs:
	3.3.2.1.� Release reserve officers if they apply for transfer to the Retired Reserve.
	3.3.2.2.� Discharge reserve officers who didn't apply for transfer to the Retired Reserve and tho...


	3.4.� Officers Who Aren't Selected for Promotion.
	3.4.1.� The officers may request an earlier DOS once they know they weren't selected.
	3.4.2.� The MPF discharges regular officers and releases reserve officers from active duty.

	3.5.� Second Lieutenants Found not Qualified for Promotion:
	3.5.1.� The SAF may retain an officer on active duty for at least 6 months after the promotion to...
	3.5.1.1.� The SAF may direct discharge ASAP if the officer is still not qualified for promotion a...

	3.5.2.� The SAF may retain an officer for a longer period, not to exceed 18 months after the date...
	3.5.2.1.� The SAF may direct discharge ASAP if the officer is still not qualified for promotion a...

	3.5.3.� The SAF may direct discharge without retaining the officer for at least 6 months if the o...

	3.6.� Officers Who Aren't Continuing on Active Duty.
	3.6.1.� The DOS for officers who decline further continuation and those not selected for further ...
	3.6.2.� The MPF discharges regular officers and releases reserve officers from active duty.

	3.7.� Officers Who Lose Their Ecclesiastical Indorsements.
	3.7.1.� HQ USAF/HCS notifies HQ AFPC/DPPRP in writing of the withdrawal of ecclesiastical indorse...
	3.7.2.� HQ AFPC/DPPRP:
	3.7.2.1.� Sends the MPFs instructions to notify the officer (see
	3.7.2.2.� Monitors actions taken by the officer to make sure that they complete required actions ...
	3.7.2.3.� Sends MPFs separation instructions.

	3.7.3.� MPFs:
	3.7.3.1.� Send a copy of the notification memorandum to HQ AFPC/DPPRP.
	3.7.3.2.� Schedule DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.


	3.8.� Officers Who Have Reached Their Maximum Years of Commissioned Service or Service in Grade.
	3.8.1.� HQ AFPC/DPPRP instructs MPFs to release or discharge reserve officers on their DOS when t...
	3.8.2.� MPFs:
	3.8.2.1.� Release reserve officers if they apply for transfer to the Retired Reserve.
	3.8.2.2.� Discharge reserve officers who didn't apply for transfer to the Retired Reserve and tho...


	3.9.� Officers Who Don't Complete Medical Education or Training Programs.
	3.9.1.� The AFPC OPR notifies HQ AFPC/DPPRP when reserve officers fail to complete the:
	3.9.1.1.� Dietetic internship.
	3.9.1.2.� Medical technology program.
	3.9.1.3.� Clinical psychology program.
	3.9.1.4.� Appropriate health professional training requirements.
	3.9.1.5.� Masters degree program for physical therapists.
	3.9.1.6.� Uniformed Services University of the Health Sciences educational requirements.

	3.9.2.� MPFs schedule officers for discharge ASAP, upon receiving separation instructions from HQ...
	3.9.3.� A board of officers determines the discharge of nonprobationary reserve officers.
	3.9.4.� The appropriate HQ AFPC/DPAMM office reassigns nonprobationary reserve officers to the ba...
	3.9.5.� HQ AFPC/DPPRP:
	3.9.5.1.� Instructs MPFs to notify the officers (see
	3.9.5.2.� Sends MPFs separation instructions.

	3.9.6.� Nonprobationary reserve officers:

	3.10.� Officers Who Fail the National Council Licensure Examination for Registered Nurses (NCLEX ...
	3.10.1.� HQ AFPC/DPRP:
	3.10.1.1.� Notifies HQ AFPC/DPPRP in writing when officers fail the required test for the second ...
	3.10.1.2.� Considers officers with a ROTC college scholarship program (CSP) active duty service c...

	3.10.2.� MPFs schedule discharge ASAP upon receiving separation instructions from HQ AFPC/ DPPRP.

	3.11.� Officers Who Don't Complete the USAF Nurse Transition Program.
	3.11.1.� HQ AFPC/DPAMM:
	3.11.1.1.� Notifies HQ AFPC/DPPRP in writing when officers don't complete the USAF nurse transiti...
	3.11.1.2.� Considers officers with ROTC CSP active duty service commitment for transfer to anothe...

	3.11.2.� MPFs schedule discharge ASAP upon receiving separation instructions from HQ AFPC/ DPPRP.

	3.12.� Officers With An Accelerated Appointment.
	3.12.1.� When a NAC investigation uncovers information that could have prevented appointment or t...
	3.12.1.1.� Notifies the officer in writing of the recommended discharge action and the reason for...
	3.12.1.2.� Allows the officer to submit a statement or to decline to comment.
	3.12.1.3.� Notifies HQ AFPC/DPPRP in writing of actions taken.

	3.12.2.� MPFs schedule discharge ASAP upon receiving separation instructions from HQ AFPC/ DPPRP.

	3.13.� Officers Who Don't Complete Initial Training, Formal Upgrade, or Certification Training.
	3.13.1.� The AFPC OPR for flying or technical training notifies HQ AFPC/DPPRP in writing when pro...
	3.13.1.1.� Don't complete initial flying training or initial technical training.
	3.13.1.2.� Don't qualify for reclassification.
	3.13.1.3.� Can't remain on active duty because there is no requirement for their continued service.

	3.13.2.� The AFPC OPR for upgrade or certification training notifies HQ AFPC/DPPRP in writing whe...
	3.13.3.� The OPR for accessing judge advocates notifies HQ AFPC/DPPRP in writing when probationar...
	3.13.4.� MPFs schedule discharge ASAP for all separations under paragraph

	3.14.� Probationary Reserve Officers Who Can't Exercise Unrestricted Clinical Privileges.
	3.14.1.� HQ USAF Surgeon General recommends the discharge of probationary reserve officers who la...
	3.14.2.� The AFPC OPR notifies HQ AFPC/DPPRP in writing of probationary reserve officers identifi...
	3.14.3.� Paragraph
	3.14.3.1.� Physician.
	3.14.3.2.� Dentist.
	3.14.3.3.� Podiatrist.
	3.14.3.4.� Nurse anesthetist.
	3.14.3.5.� Clinical
	3.14.3.6.� Clinical social worker.
	3.14.3.7.� Midwife.
	3.14.3.8.� Occupational therapist.
	3.14.3.9.� Optometrist.
	3.14.3.10.� Physical therapist.
	3.14.3.11.� Physician assistant.
	3.14.3.12.� The armed forces health profession scholarship program.
	3.14.3.13.� The Uniformed Services University of the Health Sciences.
	3.14.3.14.� A ROTC college scholarship program.
	3.14.3.15.� Government-funded commissioning programs.


	3.15.� Officers Who Don't Have Licenses.
	3.15.1.� The AFPC OPR notifies HQ AFPC/DPPRP in writing when a probationary reserve officer servi...
	3.15.2.� MPFs schedule discharge ASAP upon receiving separations instructions from HQ AFPC/ DPPRP.

	3.16.� Administrative Discharge for Cause.
	3.16.1.� HQ AFPC/DPPRP sends MPFs instructions for Secretarial-directed discharges of officers:
	3.16.1.1.� For failing to meet the prescribed standards of performance and conduct.
	3.16.1.2.� For misconduct.
	3.16.1.3.� For moral or professional dereliction.
	3.16.1.4.� For homosexual conduct.
	3.16.1.5.� When they pose a threat to national security.

	3.16.2.� MPFs schedule DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.
	3.16.3.� If an officer being separated for homosexual conduct received education assistance, spec...

	3.17.� Substituting Administrative Discharge for Dismissal.
	3.17.1.� The SAF, for good cause, may substitute an administrative discharge for a dismissal unde...
	3.17.2.� MPFs schedule DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

	3.18.� Secretarial-Directed Releases.
	3.18.1.� When recommending the release of a reserve officer from active duty, MAJCOMs:
	3.18.1.1.� Notify the officer in writing of the intended action and reason for it.
	3.18.1.2.� Allow the officer time to submit a statement or to decline to comment.
	3.18.1.3.� Send HQ AFPC/DPPRP the recommendation signed by the major commander, the vice or deput...
	3.18.1.4.� Send HQ AFPC/DPPRP the notification memorandum with supporting documentation and any s...

	3.18.2.� MPFs schedule DOS ASAP upon receiving separation instructions from HQ AFPC/DPPRP.

	3.19.� Reserve Officers Who Don't Qualify for Permanent Change of Station (PCS).
	3.19.1.� They return to CONUS. MPFs release reserve officers ASAP when they return from overseas.
	3.19.2.� Competent authorities authorize release in conjunction with moving or inactivating their...
	3.19.3.� Competent authorities notify officers in writing that they are surplus officers. MPFs no...

	3.20.� Officers With Disapproved Requests for Extension of Active-Duty Tours.
	3.21.� Strength Adjustments.
	3.22.� Officers Eligible for Retirement.
	3.23.� Officers Serving With the Selective Service System.
	3.23.1.� The Director, Selective Service System:
	3.23.1.1.� Recommends the release of officers assigned to the Selective Service System.
	3.23.1.2.� Sends the recommendation to HQ AFPC/DPPRP.

	3.23.2.� MPFs schedule DOS no earlier than 90 calendar days after receiving separation instructio...
	3.23.3.� The officer and the Selective Service System director may agree to an earlier release date.

	3.24.� Officers Not Selected for the Regular Air Force (RegAF).
	3.24.1.� This applies to reserve officers not selected for RegAF and identified for separation un...
	3.24.2.� The officers may apply to separate earlier with their commander's approval.


	Section 3C— Disposition Board (Board of Officers)
	3.25.� Board of Officers Entitlement.
	3.26.� Appointing and Convening Disposition Board.
	3.27.� Composition of Disposition Board.
	3.27.1.� The legal advisor's rulings on procedural matters are final. A nonvoting field-grade jud...
	3.27.2.� A nonvoting field-grade officer normally serves as recorder for the board.

	3.28.� Conduct of the Disposition Board.
	3.28.1.� Immediately after receiving and reviewing the case, the recorder:
	3.28.1.1.� Decides on the areas that may need exploration and explanation at the hearing.
	3.28.1.2.� Requests further investigation or more documentation or information if necessary to pr...

	3.28.2.� The legal advisor also reviews the file before the hearing and helps the recorder evalua...
	3.28.3.� Voting members of the board don't review the case before the hearing.
	3.28.4.� AFI 51-602,
	3.28.4.1.� Only the voting members attend closed sessions of the board. The board may seek the ad...

	3.28.5.� The nonprobationary reserve officer may:
	3.28.5.1.� Present evidence and appear before the board with assigned military counsel or request...
	3.28.5.2.� Arrange for witnesses to appear at the hearing or they may ask the recorder to do so.
	3.28.5.3.� Personally or through counsel question any witness brought before the board.

	3.28.6.� Civilian counsel may appear before the board at the officer's expense.
	3.28.7.� The officer's military counsel must have qualifications under Article 27, UCMJ, at least...
	3.28.8.� The convening authority appoints military counsel to represent the nonprobationary reser...
	3.28.9.� The recorder normally invites witnesses to appear for the nonprobationary reserve office...
	3.28.10.� The Government pays travel expenses and per diem cost to nongovernment employee witness...
	3.28.11.� In order for the Government to pay travel and per diem costs for a witness, the legal a...
	3.28.11.1.� The testimony is substantial, material, and necessary for proper disposition of the c...
	3.28.11.2.� The testimony may not be adequately presented by other means.

	3.28.12.� In each case the board must find whether the officer failed to complete the medical edu...
	3.28.13.� The board must ensure that it recommends actions that comply with the findings and Air ...

	3.29.� Disposition Board Proceedings.
	3.29.1.� The convening authority sends the original and one copy of the report to HQ AFPC/DPPRP a...
	3.29.2.� HQ AFPC/DPPRP.
	3.29.2.1.� Forwards the original report to the SAF or his or her designee for final action.
	3.29.2.2.� Sends MPFs separation instructions upon receiving decision from SAF or his or her desi...



	Section 3D— Vacating Appointments
	3.30.� Incompatible Status.
	3.30.1.� Reserve officers automatically vacate appointments they currently hold when they accept ...

	3.31.� Accepting Civil Office or Appointments in Diplomatic or Consular Service.
	3.32.� Officers Who Don't Accept Senate-Confirmed Regular Air Force Appointments.
	3.32.1.� Wing commanders notify HQ AFPC/DPPRP when conditions exist to vacate an officer's appoin...
	3.32.2.� MPFs separate officers ASAP upon receiving instructions from HQ AFPC/DPPRP.



	Chapter 4
	4.1.� General Information.
	4.1.1.� Dropping an officer from the rolls of the Air Force ends military status as of 2400 hours...
	4.1.1.1.� Missing.
	4.1.1.2.� Captured.
	4.1.1.3.� Prisoners.
	4.1.1.4.� Absent without leave.

	4.1.2.� Dropping an officer from unit rolls affects Air Force strength only. It doesn't end milit...
	4.1.3.� MPFs may not issue separation documents.
	4.1.4.� MPFs follow AFI 31-501 when an officer has, or once had, access to SCI, SIOP-ESI, or othe...

	4.2.� General Court-Martial Convening Authority (GCMCA) and MAJCOM Actions.
	4.2.1.� M
	4.2.1.1.� The officer has been found guilty of an offense by a court other than a court-martial o...
	4.2.1.2.� The officer has been sentenced by a court-martial to confinement for more than 6 months...

	4.2.2.� When sending the case file to the officer's MAJCOM of assignment, the GCMCA includes:
	4.2.2.1.� A copy of the police report or a summary of facts.
	4.2.2.2.� The offense or offenses for which the officer was convicted.
	4.2.2.3.� The sentence received.
	4.2.2.4.� The date finally sentenced.
	4.2.2.5.� The place of confinement.
	4.2.2.6.� The text of the statute violated and the statutory penalty provision, if applicable.
	4.2.2.7.� The text of the statute, if relevant, that speaks to the issue of whether a county jail...
	4.2.2.8.� A statement whether the officer was dropped from unit rolls and the effective date. Als...
	4.2.2.9.� A certified or authenticated copy of the final judgment or order of the court, containi...
	4.2.2.10.� The legal opinion of the general court-martial jurisdiction staff judge advocate on wh...
	4.2.2.11.� A statement verifying whether the officer is pending administrative discharge action o...
	4.2.2.12.� Any other appropriate comments or recommendations.

	4.2.3.� MAJCOMs:
	4.2.3.1.� Notify the officer of the action being taken.
	4.2.3.2.� Normally allow the officer 10 calendar days to submit comments on his or her defense.
	4.2.3.3.� Include the officer's comments, if any, in the case file.
	4.2.3.4.� Send the case file to HQ AFPC/DPPRP.


	4.3.� HQ AFPC.
	4.3.1.� HQ AFPC/DPPRS sends MPFs instructions to drop an officer from the rolls of the Air force ...
	4.3.1.1.� Has been absent without authority for 3 months or more (HQ AFPC/DPPRS has information o...
	4.3.1.2.� Is found guilty of an offense by a court other than a court-martial or other military c...
	4.3.1.3.� Is sentenced by a court-martial to confinement for more than 6 months and has served in...


	4.4.� Foreign Court Convictions.
	4.4.1.� The overseas MAJCOM sends the information in paragraph
	4.4.2.� The MAJCOM reports all offenses to HQ AFPC/DPPRP.
	4.4.3.� The commander includes a personal assessment in the report with reasons why the Air Force...

	4.5.� Action on Secretarial Decisions.
	4.5.1.� HQ AFPC/DPPRP sends messages to the MAJCOM, the MPF, and the GCMCA who recommended the ac...
	4.5.2.� The GCMCA or the commander of the overseas MAJCOM makes sure the MPF notifies the officer...
	4.5.3.� The officer acknowledges receiving this notice.
	4.5.4.� The MPFs send a copy of the notice and acknowledgment to HQ AFPC/DPPRP.

	4.6.� Reviewing Convictions With No Prison Sentences.
	4.6.1.� Commanders:
	4.6.1.1.� Review every case involving officers who are convicted of a criminal offense by a civil...
	4.6.1.2.� Review the officer's entire record.
	4.6.1.3.� Decide whether to take action under AFI 36-3206.

	4.6.2.� Where a case involves a foreign tribunal, the MAJCOM reports the information required in ...

	4.7.� Non-Active-Duty Reserve Officers.
	4.8.� Forms Prescribed.

	Attachment 1
	Attachment 2
	A2.1.� Separation Pay.
	A2.1.1.� Full separation pay. Full separation pay is payable to active-duty list regular and rese...
	A2.1.1.1.� 6 or more, but less than 20, years of active military service.
	A2.1.1.2.� Separating involuntarily and none of the conditions in paragraph
	A2.1.1.3.� Separating involuntarily under one of these specific conditions:
	A2.1.1.3.1.� Fully qualified for retention but denied continuation.
	A2.1.1.3.2.� Fully qualified for retention but separating under a reduction-in-force.
	A2.1.1.3.3.� Separating as a result of being nonselected for promotion (including found not quali...
	A2.1.1.3.4.� .Separating or transferring to the Retired Reserve as a result of maximum service or...

	A2.1.1.4.� Sign a written agreement to serve in the Ready Reserve for a period of 3 years followi...
	A2.1.1.4.1.� If they have unfulfilled MSO at the time of separation from active duty, the 3 year ...
	A2.1.1.4.2.� A regular officer receives an appointment as a reserve officer upon separating from ...


	A2.1.2.� Half separation pay. Half-separation pay is payable to active-duty list regular and rese...
	A2.1.2.1.� 6 or more, but less than 20, years active military service.
	A2.1.2.2.� Separation is honorable or under honorable conditions (general) and none of the condit...
	A2.1.2.3.� Voluntary or involuntary discharge after required to show cause for retention or resig...
	A2.1.2.3.1.� Weight control failure
	A2.1.2.3.2.� Homosexual conduct.
	A2.1.2.3.3.� In the interest of national security.
	A2.1.2.3.4.� A service-specific program established as a half payment level by the Secretary of t...
	A2.1.2.3.5.� Entered into a written agreement to serve in the Ready Reserve for a period of 3 yea...
	A2.1.2.3.6.� If they have unfulfilled MSO at the time of separation, the 3-year Ready Reserve obl...
	A2.1.2.3.7.� A regular officer receives a reserve appointment upon separation if qualified for su...
	A2.1.2.3.8.� A regular officer who is not qualified for appointment need not be appointed to be c...


	A2.1.3.� Limitations. Officers are not eligible for separation pay under these circumstances:
	A2.1.3.1.� Separation at their own request.
	A2.1.3.2.� Eligible for retired pay.
	A2.1.3.3.� Dismissal or discharge as a result of a court-martial sentence.
	A2.1.3.4.� Drop from the rolls of the Air Force.
	A2.1.3.5.� Discharge under other than honorable conditions.
	A2.1.3.6.� Discharge for substandard performance, misconduct or moral or professional dereliction.
	A2.1.3.7.� Separation under a service-specific program established as a no payment level by the S...
	A2.1.3.8.� Secretary of the Air Force determines that the conditions under which the officer is s...

	A2.1.4.� Computing active military service and separation pay.
	A2.1.4.1.� The 6 or more years of active military service do not have to be continuous. Count eac...
	A2.1.4.2.� Full-separation pay is 10 percent of 12 times the amount of monthly basic pay to which...
	A2.1.4.3.� "Half-separation pay" is 50 percent of what the full separation pay would have been.


	A2.2.� Severance Pay or Readjustment Pay.
	A2.2.1.� Computing readjustment pay. Your local financial services office computes readjustment pay.
	A2.2.1.1.� When computing years of active Federal military service for readjustment pay, count 6 ...
	A2.2.1.2.� The readjustment pay formula for an officer separating for adverse reasons is one-half...

	A2.2.2.� Computing severance pay.
	A2.2.2.1.� When computing years of active Federal commissioned service for severance pay, count 6...
	A2.2.2.2.� The severance pay formula for an officer separating for adverse reasons in AFI 36-3206...


	A2.3.� Effect on Retired Pay or Disability Compensation.
	A2.3.1.� Retired pay.
	A2.3.2.� Disability compensation. Officers who receive separation pay, severance pay, or readjust...


	Attachment 3
	Attachment 4
	Attachment 5
	Attachment 6
	A6.1.� Resignation, Item 4a(1). Use this item for:
	A6.1.1.� Regular officers with or without a military service obligation (MSO) regardless of the r...
	A6.1.2.� Reserve officers with or without an MSO when the reason for separation is hardship, cons...
	A6.1.3.� Reserve officers without a MSO who do not desire to retain their Reserve commission and ...

	A6.2.� Accepting Reserve appointment; Item 4a(2). Use this item for regular officers who have a r...
	A6.3.� Requesting reserve appointment; Item 4a(3). Use this item for regular officers who do not ...
	A6.4.� Requesting release; Item 4a(4). Use this item for reserve officers without a MSO who want ...
	A6.5.� PTI 970 trailer remarks. Include in the trailer remarks:
	A6.5.1.� The immediate commander's comments, if any.
	A6.5.2.� The mailing date of the application.
	A6.5.3.� The expected date of confinement (pregnancy application).
	A6.5.4.� The number of days of terminal leave the officer is planning to take, if any.
	A6.5.5.� The item 4 entries annotated (i.e., 4a(1) and 4a(2)).
	A6.5.6.� If officer is applying for separation in lieu of assignment, the date on which the offic...
	A6.5.7.� Any other remarks considered appropriate.

	A6.6.� Filing/disposing AF Form 780.
	A6.6.1.� Except for CO applications, MPFs will file the completed original AF Form 780 in the rel...
	A6.6.2.� When the reason for separation is CO, MPFs place the original AF Form 780 with the case ...
	A6.6.3.� When an application is approved, the original AF Form 780 becomes a permanent document i...
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